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1 SOLUTION OVERVIEW 
Welcome to NetLease! NetLease by Netgain is your Native NetSuite lease management tool 
to ease your compliance with the lease accounting standards under IFRS 16 and ASC 842. 

With NetLease, you have: 

 Support for lease accounting prior to adoption, and easy transition to the new standard 

 Automated Operating versus Financing lease classification support and documentation 

 Full automation for finance and operating leases 

 Automated determination of your right of use assets and lease liabilities 

 Detailed lease amortization schedules 

 System-generated journal entries for originating and periodic transactions 

 Full integration with NetSuite AP and Vendor Bills 

 Easy Lease Management to AP reconciliations 

 A robust end-to-end audit trail 

 Automated assistance with lease modifications and terminations 

 Key details and documents for each lease record stored and easily accessible 

 Push-button reporting to support disclosures for ASC 842, IFRS 16 and GASB 87 

 Comprehensive lease reporting and dashboarding capabilities 

 Decision making dashboards and reminders—never miss a key date! 

 NetLease benefits from being a Verified Native SuiteApp “Built for NetSuite” (“BFN”) 

 The entire solution resides on the SuiteCloud platform 

 SuiteApp is deployed to customers' accounts via the SuiteBundler 

 All components are within the scope of BFN review 

 SOC 1 Report as well as the ability to leverage NetSuite’s existing SOC 1 Report  

 Maximize the benefit of your NetSuite investment! 
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2 NETGAIN SUPPORT 

2.1 INSTALLATION & CONFIGURATION PROCESS & SUPPORT 
Prior to the installation and configuration of NetSuite, there are several key accounting and 
configuration decisions management should make with the assistance of the technical 
accounting team, including the following: 

 Comprehensive User Guide 

 NetLease Implementation Checklist and Supporting Documents 

 NetLease Upload Templates 

Throughout your implementation of NetLease, you will have access to one of our trained 
NetLease implementers, who will support you through all the steps and configuration 
needed to get you up on running on NetSuite. Your NetLease implementer will also help lay 
out the steps required and help you in meeting your go-live goals and timeline. 

 

2.2 POST GO-LIVE ONGOING SUPPORT 
Once you are live on NetLease, please send support questions directly to our support 
mailbox, support@netgain.tech. We will reach out quickly, and any product defects will be 
escalated to provide priority support.  

Additionally, as you improve your day-to-day we’d love to hear about  

We look forward to a great relationship. Please reach out at any time. 
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3 USER GUIDE INTRODUCTION 
This User Guide has been developed to provide valuable information on the setup, 
administration, and ongoing use of the NetLease Lease Management Solutions. 

The intended audience includes the following: 

 NetSuite Administrators & Technical Users 

 Financial accounting management and decision makers 

 Lease Administrators responsible for day-to-day lease accounting and disclosures 

 All other professionals responsible for lease management and administration 

This user guide is intended to support each of the users above with the information and 
tools they need to perform their day-to-day activities within NetLease. For additional details 
or support beyond those captured in this guide, please reach out to your Netgain Products 
team. 
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4 NETLEASE NAVIGATION WITHIN NETSUITE 
With the installation of NetLease, a new NetLease drop-down menu will be deployed along 
the center tab within each user’s NetSuite environment. The native drop-down schedule will 
appear as follows upon installation: 

 

With standard configuration of NetLease, you will have additional menu items added. 
Please note, however, that the menu items and reports shown below are included with our 
standard implementation but can be configured differently by your administrator as desired 
to best meet your specific needs. 

 

Each of the standard menu items have corresponding functionality: 
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Main Menu Menu Sublist Item Navigation Description 
NetLease 
Overview 

N/A NetLease dashboard home page, 
which can be configured to display 
your most important lease reports, 
links, and other defined details 

NetLease 
Setup 

System Setup Lease Global Setting Page for initial 
setup details and documentation of 
accounting decisions 
Note that only one global settings 
record should be configured for 
NetLease 

Manage Lease Types Set each of the lease type and default 
GL accounts to be used for each 
balance and transaction type 

Mass Lease Schedule 
Generation 
 

For all lease in pending status, 
generate or regenerate the lease 
schedules as one batch process 
 

Mass Commence 
Leases 

For all leases in pending status with a 
schedule generated, update the status 
to Commenced as a single batch 
process 

Run Transition 
Journals 

For all commenced leases with 
amortization occurring prior to 
NetLease transition date, generate a 
transition journal entry putting the 
lease on the GL at the transition date 

Mass Terminate 
Leases 

Page to initiate the mass termination of 
leases 

Lease 
Management 

New Lease Create New Lease Record 
Lease List Review a listing of all existing leases 
Mass Commence 
Leases 
 

For all leases in pending status with a 
schedule generated, update the status 
to Commenced as a single batch 
process 

Mass Terminate 
Leases 

Page to initiate the mass termination of 
leases 

Run Monthly 
Journals 

Monthly Lease 
Journals 

Post Journal Page to initiate journal 
entries, which can be filtered by JE 
type, subsidiary, lease type, or specific 
lease 
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Main Menu Menu Sublist Item Navigation Description 
Monthly Reclass 
Journals 
 

Option to initiate 2 types of reclass 
journals: 
1. Reclass of Short-Term lease liability 
balances from Long Term accounts to 
Short Term reclass (optional process) 
2. Reclass of unpaid interest payable 
balances embedded in the Lease 
Liability into Interest Payable (optional 
process) 
Note: These reclass journals should be 
produced after all subledger activity is 
completed 

Approve Lease 
Journals 

Page to initiate the approval of all 
journals produced by NetLease 

Ledger 
Reconciliation 
Reports 

Amortization Schedule 
Details 

Detailed listing of all leases and 
corresponding lease amortization 
schedules 

Subledger Period 
Details 

Detailed listing of subledger balances 
for a specific period (from amortization 
schedules) 

ROU Ledger 
Transaction Summary 

Transaction reconciliation support to 
compare the ROU Asset Account 
against the ROU amounts per the 
NetLease subledger 

Lease Liability 
Transaction Summary 

Transaction reconciliation support to 
compare the Lease Liability Account 
against the Lease Liability amounts per 
the NetLease subledger 

ROU Clearing Account 
Reconciliation 

Reconciliation report to highlight end-
of-period balances in the ROU Clearing 
Account by Lease 

Lease Payable Clearing 
Account Reconciliation 

Reconciliation report to highlight end-
of-period balances in the Lease 
Payable Clearing Account by Lease 

Financial 
Reports 

Lease Balance Roll-
Forward Report 

Netgain scripted historical report to roll 
forward lease balances from one 
period to the next, highlighting 
additions, terminations, and other 
adjustments 

Lease Expense Waterfall 
Report 

Netgain scripted future-looking report 
to forecast future expense amounts on 
existing leases 

Lease Payment 
Waterfall Report 

Netgain scripted future-looking report 
to forecast future payments amounts 
on existing leases 
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Main Menu Menu Sublist Item Navigation Description 
Lease Costs Report Condensed income statement financial 

report for costs associated with lease 
transactions for a given period, 
including Rent Expense, Amortization 
Expense, Interest Expense, Gain/Loss 
on Lease Modifications, and Sublease 
Revenue 

Leased Asset Balances Condensed balance sheet financial 
report for lease balances at a given 
point in time, including ROU Asset 
Balances, ROU Accumulated 
Amortization, and ST/LT Lease 
Liabilities 

Undiscounted Lease 
Maturity Analysis 

Detailed schedule of future payments 
to calculate undiscounted lease 
payments by quarter 

Weighted Average 
Discount Rate Report 

Detailed schedule to support the 
calculation of the weighted average 
discount rate 

Weighted Average 
Term Report 

Detailed schedule to support the 
calculation of the weighted average 
term 

Disclosure 
Reports 

Lease General 
Description Disclosure 

General summary of ROU & LL 
balances and counts of leases broken 
out by Subsidiary, Lease Type, Lease 
Classification, and Currency Types 

Variable Lease Terms Listing of Variable Lease Terms 
including Non-Lease Payments and 
Variable Rate Index 

Lease Renewal 
Options 

Listing of leases with lease renewal 
options and indication whether likely 
to exercise 

Lease Expansion 
Options 

Listing of leases with lease expansion 
options and indication whether likely 
to exercise 

Lease Termination 
Options 

Listing of leases with lease termination 
options and indication whether likely 
to exercise 

Lease Purchase 
Options 

Listing of leases with lease purchase 
options and indication whether likely 
to exercise 

Residual Value 
Guarantees 

Summarization of Residual Guarantees 

Short Term Lease 
Census 

Listing of leases designated as Short-
Term   

Administration 
Reports 

Lease Additions Detailed listing of new lease additions 
in the defined period 

Expirations – 90 Days Detailed listing of leases expiring in the 
in the next 90 days 
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Main Menu Menu Sublist Item Navigation Description 
Lease Payments Detailed listing of lease payments 

made during the defined period 
Lease Terminations Detailed listing of leases terminated 

during the defined period 
Renewals Due in 90 
days 

Detailed listing of leases with renewals 
becoming due in the next 90 days 

Lease Guarantors Detailed listing of leases with 
guarantors identified on the lease 
record 

Other Lease Contract 
Provisions 

Detailed listing of other contract 
provisions and key details associated 
with each 

 

5 ADMINISTRATOR GUIDE 

5.1 PRE-INSTALLATION/CONFIGURATION ACCOUNTING DECISIONS 
Prior to the installation and configuration of NetSuite, there are several key accounting and 
configuration decisions management should make with the assistance of the technical 
accounting team, including the following: 

 Leasing Landscape and Key Accounting Decisions 

o Applicable Standards (ASC 842, IFRS 16, or GASB 87) 

o New Lease Standard Transition Date 

o Transition Method 

o Practical Expedients to Adopt 

o What lease types to use to segregate your lease portfolio 

o Present Value Calculation Decisions (Payment In Advance or In Arrears) 

 The lease liability present value within NetLease can be set to calculate 
based on both in advance payments (beginning of month) or in arrear 
payments (end of month) 

 Note that in advance or in arrears payments can be set separately for each 
lease type as well as on the underlying lease. For example, Real Estate 
lease payments are frequently due at the beginning of the month (in 
advance) while equipment leases are paid at the end of the month (in 
arrears) 

 Chart of Accounts Decisions 
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o Note that the NetLease will be set up to map each separate transaction types to 
an account in your chart of accounts 

o The listing below should be reviewed to identify which accounts will be needed 
under the new standard 

 NOTE: Netgain strongly recommends that the key lease accounts listed below are set up 
as single-purpose accounts (i.e., for NetLease system-generate lease transactions only). 
This allows for complete segregation of activities between lease and non-lease 
accounting transactions to improve reporting and reconciliations between NetLease (as 
the subledger) and the general ledger. 

NetLease setup utilizes the following accounts: 

Account Account 
Type 

Description Example 
Account # 

ROU Asset Other Asset Long Term Asset account where Right of Use 
Assets will be recorded to for each lease 

1600 

ROU Accumulated 
Amortization 

Other Asset Contra-account to Right of Use Asset that 
records reductions to ROU asset. This should 
be set up as a subaccount of ROU Asset 

1601 

ROU Clearing Other 
Current 
Asset 

Current Asset clearing account to record 
initial direct costs, prepayments, and 
incentives prior to commencement, as well as 
amounts receivable upon termination of a 
lease. ROU clearing reconciliations review 
activity between vendor bill payments and 
lease payment schedules running through 
this account 

1200 

Interest Payable Other 
Current 
Liability 

Current Liability Account where interest 
payable amounts embedded in Lease Liability 
can be reclassed. Note that this only applies 
when interest is accrued in the current 
period, but no payments are made (e.g., 
when quarterly payments or rent holidays). 

2090 

Lease Liability 
(Short-Term) 

Other 
Current 
Liability 

The Short-Term lease liability account. 
Amounts are in this account are populated 
through a monthly auto-reversing reclass 
journal entry 

2100 

Lease Payable 
Clearing Account 

Other 
Current 
Liability 

A child of the Lease Liability (Short-Term) 
account. This account is where lease vendor 
bills and monthly payments from the 
subledger amortization entries are recorded. 
Lease Payable Clearing reconciliations review 
activity between vendor bill payments and 
lease payment schedules running through 
this account 

2110 

Deferred Rent Other 
Current 
Liability 

Deferred rent account for Short Term Leases 
(or Low Value leases under IFRS) to record to 
deferred rent any differences between the 

2120 
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monthly single expense over the entire lease 
period and the monthly payment for that 
month 

Lease Liability 
(Long-term) 

Long Term 
Liability 

Long Term liability account. This is the 
PRIMARY lease account where all lease 
activity on the lease record is recorded. 

2600 

Lease Liability 
Contra (ST Reclass) 

Long Term 
Liability 

Child account Lease Liability (LT). The 
monthly ST/LT reclass entry pulls amounts 
from this account to record into the current 
section of the balance sheet 

2610 

Transition Entry 
Equity Account 

Equity Equity account where net balances of 
transition journal entries are to be recorded. 
These amounts can be recorded directly to 
Retained Earnings, unless a separate account 
is preferred 

3030 

Lease Expense 
Account 
(Operating) 

Expense The expense account that operating leases 
will book to as a single expense 
Note this is applicable for US GAAP ONLY 

6200 

Interest Expense  Expense Expense account to record interest charges 
for lease liability accretion 
Note this is for all IFRS leases and only 
Financing leases for US GAAP 

6110 

ROU Amortization 
Expense 

Expense Amortization Account where periodic 
amortization of the ROU asset will be 
recorded. 
Note this is for all IFRS leases and only 
Financing leases for US GAAP 

6065 

Loss (Gain) on 
Lease Termination 

Other 
Expense 

The gain/loss account where the net impacts 
of lease changes are recorded, including from 
full or partial terminations (scope reductions) 

8045 

ROU Impairment 
Charge Account 

Other 
Expense 

The loss account where impairment charges 
for ROU impairments are to be recorded 

8050 

 

 Updates to your chart of accounts to reflect the accounts above will be made via  
Setup  Accounting  Chart of Accounts 
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5.2 NETLEASE INSTALLATION & INITIAL CONFIGURATION 
To begin using NetLease, you will need to enable custom features and install the NetLease 
bundle into your NetSuite Sandbox or Production environment. During this process, you 
will perform initial configuration steps to ensure NetLease is properly configured to interact 
with your local NetSuite setup, chart of accounts, accounting preferences, and user roles & 
permissions. This section of the user guide will walk you through those one-time setup 
activities. 

5.2.1 ENABLING CUSTOM RECORDS AND CUSTOM TRANSACTIONS 
As a prerequisite to using NetLease for NetSuite, you must ensure that custom records and 
custom transactions are enabled in your NetSuite Environment.  

A user with the administrator role can navigate to the Enable Features page and ensure 
custom records and transactions are enabled as follows: 

STEP BY STEP PROCESS 

 Navigate to Setup  Company  Enable Features 

 Select the SuiteCloud tab 

 Check the box for “Custom Records” and “Custom Transactions” 

o You will need to accept NetSuite terms and conditions to continue for both types 

o Click Save 

5.2.2 KEY ACCOUNTING PREFERENCES IMPACTING NETLEASE 
CLOSED PERIODS & POSTING DATE ALIGNMENT 

As a native SuiteApp, NetLease transactions follow your NetSuite global settings. When 
NetLease generates transaction journals, the transaction date from the lease schedule entry 
is used. 

If a period is closed, unless the accounting settings are configured appropriately, the 
transactions will error and lease journals will not be created. For these scenarios, there are 
two required settings to allow those transactions to post: 

 Allow Transaction Date Outside of Posting Period 

o Must be set to Warn or Allow 

 Default Posting Period when Transaction Date in Closed Period 

o Either setting (First Open Period or Current Period) will not prevent the journals 
from recording 

STEP BY STEP PROCESS 
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 Navigate to Setup  Accounting  Accounting Preferences 

 The page opens to the General tab 

 Review and/or update the selections for the two settings impacting  

o Allow Transaction Date Outside of Posting Period  this is required if recording 
historical transactions from closed periods) 

o Default Posting Period when Transaction Date in Closed Period 

o If settings have been updated, click Save 

5.2.3 NETLEASE BUNDLE INSTALLATION 
STEP BY STEP PROCESS 

 Navigate to the bundle installation page: 
Customization  SuiteBundler  Search & Install Bundles 

 

 Using the Keywords field, search for Bundle ID 259598 and click the Search button 
Netgain | NetLease for Lessees 
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 When the Bundle Details page is brought up, select Install  

 

 A secondary Bundle Update Page will appear as follows. Select Update Bundle. 
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 After the installation is complete, a new NetLease tab should be available on the 
NetSuite menu 

 If the NetLease tab is not available, log out and then back into NetSuite 

5.2.4 CONFIGURE GLOBAL SETTINGS FOR THE NETLEASE BUNDLE 
As part of the initial setup, a user must navigate and set the global accounting preferences. 
Those preference selections serve two important functions: 

1. Dictate how NetLease will perform its calculations and record lease transition 
entries, transactions, and modifications 

2. Serves as an audit trail and indicator of elections made at conversion to the new 
standard and subsequent accounting under that standard 

STEP BY STEP PROCESS 

 Once the NetLease bundle is installed, navigate to NetLease setup page. NetLease  
NetLease Setup  System Setup 

 

 The navigation will bring you to the General tab for NetLease Setup which constitutes 
your global settings 
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 Select the appropriate settings under both the General tab described in more detail 
below 

Field Name Required Description Example 
Accounting 
Standard 

Yes The accounting standard to apply to all lease 
schedules and transactions for your instance, 
whether IFRS and US GAAP. 

US GAAP 

Transition Date Yes The beginning day of the period in which the new 
lease accounting standard IFRS 16 or ASC 842 is 
effective for your company. 
Note that no journal entries will be recorded to the 
GL prior to the date indicated in this field. 

Jan 1, 2019 

Transition 
Method  

Yes The method to be applied to implement the 
transition to the new standard. 
Note that for US GAAP, modified retrospective 
must be selected; IFRS allows both Modified 
Retrospective and Full Retrospective. 

Modified 
Retrospective 

Comparative 
Periods 

No Documentation Only. Whether comparative 
reporting will be adjusted to be view as if the 
standard was always applied. 

DO NO Adjust 
Comparative 

Periods 
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Note that NetLease does not separately support 
comparative reporting. 

Default Lease 
Transaction 
Status 

Yes Indicates the default lease transaction status for 
journal entries created by NetLease. Our 
recommendation is “Approved” as the entries are 
system-generated. Many journal entries are created 
on a lease by lease basis, which may require a 
more extensive approval process. 

Approved 

Default Lease 
Transaction 
Booking Day 

Yes Indicate the default day of the month to book all 
transactions created by NetLease. For 4-4-5 (or 
similar) calendars a mid-month day (e.g. 15th) is 
recommended to ensure that the transaction books 
to the correct accounting period. 
 
Note that reclass journals will still book to the last 
day of the accounting period. 

1st 

Default Mass 
Processing 
Email Author 

Yes The author of the email sent out detailing the 
results of mass schedule generation. 

Jane 
Administrator 

 
Reclass 
Transaction 
Form 

No Specify the form to use when generating reclass 
journal entries. 

- Preferred 
Form - 

 
Book-Specific 
Transaction 
Form 

No Specify the form to use when generating book-
specific journal entries. 
 

Standard 
Journal Entry 

 

 Next, move to the System Features tab to select the NetLease features to enable, 
described in more detail below 

 

Field Name Required Description Example 
Do Not 
Automate 
Journal Entry 
Deletion 

No Check this box to disable the system from 
deleting any NetLease journal entries. This is 
currently done when reversing out a 
modification. 
 
Note that if this setting is turned on, journals 

✓ 
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generated from reversed modifications will 
have to manually deleted or reversed out. 

Generate Book-
Specific 
Journals 

No Check this box to enable the book-specific 
journals system feature. This feature activates 
the ability to create Book Specific Journal 
entries for Leases. 
 
Note that Multi-book Accounting must be 
enabled to activate this feature. 

✓ 
 

Automate Final 
Period 
Journals 

No Check this box to enable the creation of a Final 
Period Entry that clears out accumulated 
amortization. 

✓ 
 

Enable Lease 
Proposals 

No Check this box to enable the use of lease 
proposals which separates out the creation of a 
lease into two steps and automates the 
determination of the lease classification. 
 

✓ 
 

 

 NOTE: The NetLease Setup is required only during initial setup, and it is not expected 
that any of the selections should be updated subsequently 

5.2.5 CONFIGURE LEASE TYPES 
NetLease enables users to set up multiple lease types for your operating (ASC 842 only) and 
financing leases. Each lease type allows for separate mapping of transactions to your chart 
of accounts.  

The most common lease types include the following: 

 Real Estate 

 Equipment 

 Vehicles 

Additionally, lease types can be set up to calculate present value based on payments being 
made at the beginning of the month (in advance) or end of month (in arrears) 

NOTE: NetLease reports are already designed to segregate between Operating and 
Financing as well as across all your lease types. Therefore, separate accounts are not 
required; however, your accounting team may still elect to create and use separate 
accounts across varying lease types to support additional reporting requirements.  

Prerequisite: All required accounts should already be set up and configured in the chart of 
accounts 
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STEP BY STEP PROCESS 

 Navigate to the lease type setup page by accessing NetLease  NetLease Setup  
Manage Lease Types 

 

 Select the New NG Lessee Lease Type button to bring up the lease type setup page 

 
 Input the following Primary Information into the form: 

o Name for the lease type, such as equipment, real estate, vehicles, or software 

o The default lease classification (Operating or Financing) 

 NOTE: IFRS 16 and GASB 87 customers will always select “Financing” 

o The default payment timing (In Arrears or In Advance) which can be overriden at 
the lease level 

 Complete the Account Information section by mapping each account to the 
corresponding or appropriate account in your chart of accounts 

o Refer to the Pre-Installation/Configuration Accounting Decisions section above for 
additional details related to each account type. 

5.2.6 NETLEASE USER ROLE & PERMISSION SETUP 
The utilization of roles across organizations using NetSuite can vary significantly. NetLease 
is built to allow full customization and alignment to a user’s existing strategy for roles, 
permissions, and corresponding segregation of duties. 

Generally, for the most complex organizations, we would expect up to four categories of 
users within NetLease, and each role would have varying levels of access and permissions. 
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1. AP Clerk: Limited access user with ability process AP transactions and code 
payments against the Lease Liability Clearing Account; limited ability to edit lease 
information or generate/approve lease transactions 

2. Lease Specialist: Medium access user with ability to create new leases, generate 
schedules, propose entries, and view reporting 

3. Lease Accounting Manager: Same access as specialist plus the ability to approve 
journal entry transactions 

4. Lease/System Administrator: Full access user with ability to access and edit 
configuration, transaction processing, and full reporting 

The roles identified above are illustrative; for organizations with smaller teams that may 
own both lease administration and accounting, a single user role may be sufficient, while in 
many larger companies, there may be just two roles—one for lease administration and 
another for AP and Vendor Bill entry.  

The NetSuite administrator should work with the Accounting Team to determine what roles 
and permissions are appropriate for their organization’s lease management activities. 

STEP BY STEP PROCESS 

 Navigate to Manage Roles by accessing Setup  Users/Roles  Manage Roles 

 

 

 Select an existing role to edit by accessing Setup  Users/Roles  Manage Roles 
and selecting Edit next to the role 
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 The Role details are brought up as noted below 
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 Edit the Role by selecting the Permissions subtab and Custom Record sublist within 
to add the desired Permissions for the identified role within Lease Accounting and 
Reporting.  
Note that companies may want to set up permissions that are more or less restrictive 
for users than what is shown below. 

Role Area Category 

Lease / 
System 
Administrator 

Lease 
Accounting 
Specialist / 
Manager 

AP 
Clerk 

Permissions:  
Custom 
Records 

NG Lessee Contract Provisions Full Full View 
NG Lessee Global Settings Full Full View 
NG Lessee Lease Full Full View 
NG Lessee Accounting Standard
  

Full Full View 

NG Lessee Lease Classification Full Full View 
NG Lessee Lease Component 
Payments 

Full Full View 

NG Lessee Schedule Entry Full Full View 
NG Lessee Lease Type    
NG Lessee Mass Schedule 
Processing 

Full Full View 

NG Lessee Modification Full Full View 
NG Lessee Monthly Journal 
Processing 

Full Full View 

NG Lessee Monthly Reclass 
Processing 

Full Full View 

NG Lessee Non-Lease 
Component Payments 

Full Full View 

NG Lessee Saved Report Full Full View 
Permission: 
Custom 
Transactions 

NG Lessee Amortization Full Full View 
NG Lessee Initial Balance Full Full View 
NG Lessee Modification Full Full View 
NG Lessee Termination Full Full View 
NG Lessee Transition Full Full View 
NG Lessee Final Period Full Full View 
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5.2.7 SET FORM DESIGN PREFERENCES 
You may want to edit or customize a form for your environment, especially if you have 
additional requirements for journal entries and/or field usage. For example, if Department, 
Class, and/or Location are required fields, you can edit the template to make those fields 
mandatory on the lease record.  

This will most likely be applicable to the NG Lease record, but these steps can be followed 
on any custom asset records included in NetLease as well. 

STEP BY STEP PROCESS 

 Navigate to the NG Lessee Lease Record by accessing Customization  Lists, Records, 
& Fields  Record Types 

 

 Select the Lease Record hyperlink 

 

 On the Forms subtab, select “Customize” to the left of the standard form and rename it 
as your own preferred template. On most records, Netgain has created the preferred 
form, which is often a good start to creating your own form. Be aware that using the 
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Netgain form is not recommended if you plan on doing any customization as changes 
will get erased upon bundle update. 

 

5.2.8 SET UP VENDOR BILL & ITEMS 
All vendor bills for lease transactions need to be tagged to the corresponding lease in 
NetLease. The vendor bill record can be updated to tag the lease at either the line level or 
the for the entire vendor bill. 

STEP BY STEP PROCESS 

 Navigate to the Vendor Bill Form by accessing Customization  Forms  Transaction 
Forms 
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 Select Edit next to the existing customized and preferred vendor Bill you need to edit.  
NOTE: If you are using a locked Vendor Bill record, you can select “Customize” next to 
the bill, provide it a preferred name and id, and mark it as preferred.  

 

 OPTION A: Add a single Lease field to the body of the Vendor Bill (when there are NOT 
instances of a single payment covering multiple leases) 

o Select Page Fields, within the Main tab scroll down to NG Lessee Lease, and mark 
the box in the Show column 
USER TIP: You will likely want to rename and reorder the location of the NG 
Lessee Lease field on the vendor bill record so that the Vendor Bill Form has a 
clean layout and placed in a logical location on the form 

 

 OPTION B: Add a Lease field to each expense line of the Vendor Bill (when there are 
MULTIPLE leases that are paid with a single Vendor Bill) 

o Select Page Fields, select the Expenses tab, scroll down to NG Lessee Lease 
(Line), and mark the box in the Show column 
USER TIP: You will likely want to rename and reorder the column location of the 
NG Lessee Lease (Line) field on the vendor bill record so that the table has a 
clean layout and placed in a logical location in the expense table 

 

  



   

© Netgain Solutions, LLC | www.Netgain.tech  NetLease Solution Guide 27 

5.3 NETLEASE DATA UPLOAD (MIGRATION AND BULK UPLOAD) 
Use Case: As part of the initial upload, it may be beneficial to upload lease details in bulk, 
rather than one by one. This is especially true when there are a large number of leases, 
and/or leases with large changes to payment schedules, including quarterly payments or 
rent holidays. 

NetLease uses NetSuite’s native .csv upload process and it is broken out into a two-step 
process: 

1. Upload Lease Header Details  This is necessary to input all the required fields so 
that the lease can be saved and a Lease ID can be generated 

2. Upload Sublist Detail  One a Lease ID is generated, additional sublist details can be 
uploaded and tied to a specific Lease by linking to the Lease ID. Example sublists 
include the following (although NG Lessee Lease Payments is by far the most 
common to be uploaded in bulk): 

a. NG Lessee Lease Component Payments 
b. NG Lessee Non-Lease Component Payments 
c. NG Lessee Contract Provisions 

5.3.1 UPLOAD TEMPLATES 
Use Case: Netgain has developed basic .csv upload templates that can be used to upload 
lease details in batch. These steps can be followed to review and obtain information on an 
existing lease or as a starting point to create a new lease. This can be especially helpful 
when there is a high volume of leases needing update and loading. 

5.3.2 LEASE HEADER DATA UPLOAD (STEP 1) 
Use Case: These steps can be followed to review and obtain information on an existing 
lease or as a starting point to create a new lease. Note that the following fields are always 
required with data uploads: 

 Lease Name 
 Lease Classification 
 Lease Type 
 Subsidiary 
 Vendor 
 Currency 
 Status 
 Commencement Date 
 Initial Payment Amount 
 Lease Term (Months) 
 Incremental Borrowing Rate % 
 Lease Incentives 
 Initial Direct Costs 
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 Prepaid Lease Payment 

STEP BY STEP PROCESS 

 Open the lease header upload Excel template and fill out the lease details for the 
required header fields prior to attempting to upload 

 Note that Internal ID should be left blank 

 

 When finished updating the Excel File, save it in a known location as a .csv file 

 Navigate to the Import Assistant by accessing Setup  Import/Export  Import CSV 
Records 

 

 With the Import Assistant open, update the Import Type to Custom and the Record Type 
drop-down to NG Lessee Lease 

 Under the CSV files section, click on the Select button and upload the .csv file you saved 
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 Select Next to progress to the Step 2 Import Options 

 Within the Import Options section, make sure Add is selected 

 

 After progressing through File Mapping you will be prompted for Field Mapping 

 Note that NetSuite tries to directly map all the fields it can recognize. When fields are 
not recognized, they must be manually matched between the .csv upload file and 
NetSuite fields. As noted above, ensure that all required fields are properly mapped. 
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 If the fields are mapped correctly and the field contents match the field values in 
NetSuite, the upload will show complete and the leases will be available to view in 
NetSuite. 

 

 In the event of a failed upload, review the logs for the specific reasons for the failed load 
and repeat the steps above. 

 

5.3.3 VARIABLE PAYMENT UPLOADS (STEP 2) 
Use Case: The most common type of sublist uploads for lease records is for payment 
schedule where amounts to be paid on a monthly basis for a lease vary from month to 
month. 

STEP BY STEP PROCESS 

 Open the Excel file with column headers for the relevant fields to upload. 
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 Complete the Excel file with all relevant content to upload 

 The Lease ID will be the system-generated ID assigned with the first upload (or via 
manual Lease Record creation) 

 
 Create a column that concatenates the Lease ID and Lease Name 

(=concatenate(A2,” “,B2)  this formula brings the two field values together with a 
space in between 

 When the formula has been copied down to all lines of the upload template, those fields 
and paste as values 
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 Once complete updating the Excel File, save it in a known location as a .csv file 

 Navigate to the Import Assistant by accessing Setup  Import/Export  Import CSV 
Records 

 With the Import Assistant open, update the Import Type to Custom and the Record Type 
drop-down to NG Lessee Lease Component Payments 

 Under the CSV files section, click on the Select button and upload the .csv file you saved 
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 Select the Add or Update button under Import Options 

 

 After progressing through File Mapping you will be prompted for Field Mapping 

 Note that NetSuite tries to directly map all the fields it can recognize. When fields are 
not recognized, they must be manually matched between the .csv upload file and 
NetSuite fields. The fields should map from the .csv file as follows: 

o Concatenated Name (Lease ID + Lease Name)  Lease Payment Amount: Lease 

o Payment Date  Lease Payment Amount: Effective Date 

o Payment Amount  Lease Payment Amount: Payment Amount 
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 If the fields are mapped correctly and the field contents match the field values in 
NetSuite, the upload will show complete and the leases will be available to view in 
NetSuite with Lease Payment Amounts on the Payments subtab. 

 In the event of a failed upload, review the logs for the specific reasons for the failed load 
and repeat the steps above. 

5.3.4 MASS LEASE SCHEDULE GENERATION 
NetLease has the ability to generate lease schedules in bulk or as a single batch process. 
This step is especially useful for users after lease data uploads with high volume lease 
activity or during initial setup.  

STEP BY STEP PROCESS 

 Navigate to the Mass Lease Schedule Generation page by selecting NetLease  
NetLease Setup  Mass Lease Schedule Generation 
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 Select Save to initiate the mass schedule generation. Depending on the lease volume 
and lease durations, the processing job can range from less than a minute to 30 minutes 
or more.  

 

 You will receive a notification email when the job has completed, which will include a 
detail listing of the leases for which the schedule generation was completed. 

 You can monitor the status on the subsequent page, periodically refreshing until the 
status has change to Complete and a .csv file is saved with the processing results. 

 

 To generate schedules in a more targeted fashion, which may be necessary if volumes 
exceed 10,000 leases, navigate to the Generate Amortization Schedules page by 
selecting NetAsset  Mass Update Leases  Mass Lease Schedule Generation 
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 Enter any desired filters and click Filter Results if you would only like a subset of 
pending leases to have amortization schedules generated (or re-generated). Once you’re 
happy with the leases displaying in the sublist, click the Mark All button then click the 
Generate Schedules button. 

 

 You will be redirected to a status page where you can refresh periodically to see the 
leases with updated amortization schedules 

 

 Once the status is Complete you can click the Export button to save the processed 
results as a .csv file 
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5.4 NETLEASE REPORTING CONFIGURATION 
Overview & User Case: 

NetLease is bundled with an assortment of reports to support monthly reconciliations, 
financial reporting, disclosures, and lease administration.  

These reports provide practically all of the standard reports customers need to support 
required disclosures under ASC 842 and IFRS 16, as well as additional reports to support 
lease management and compliance with key lease terms. 

Each of the included reports are briefly described below. Most reports rely on the custom 
fields within NetLease and therefore do not require additional configuration after being 
loaded to your NetSuite account. Note however, that additional reports are dependent on 
GL accounts and therefore require customization. Reports details and customization steps 
are outlined in this section. 

5.4.1 NETLEASE STANDARD REPORTS 
Overview & User Case: 

NetLease comes packaged with an assortment of standard reports designed to meet most 
of your day-to-day needs relative to Lease Accounting and Administration. In addition to the 
standard reports loaded, NetLease users may find the need to further customize and 
configure reporting to meet your specific needs. 

The standard reports available are listed below with a short description.  

Ledger Reconciliation Reports: Reports designed to reconcile balances between the 
subledger (lease schedules tied to each record) and the general ledger, as well as details 
within each clearing account by each lease. 

 Lease Amortization Schedule  Detailed subledger to provide amortization line items 
across all leases in the system 

 Subledger Period Results  Asset & Liability balances for all leases at a defined period 
(must be filtered by user) 

 Lease Liability Subledger Reconciliation  Reconciliation support between the 
subledger and GL for all lease GL accounts 

 ROU Subledger Reconciliation  Detailed reconciliation support between the subledger 
and GL for all lease GL accounts 

 Lease Payable Clearing Account Reconciliation  Reconciliation report to highlight end-
of-period balances in the Lease Liability Clearing Account by Lease 

 ROU Clearing Account Reconciliation  Reconciliation report to highlight end-of-period 
balances in the ROU Clearing Account by Lease 
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Lease Financial Reports: Reports designed to support required financial reporting and 
disclosures, both for ASC 842 and IFRS 16  

 Lease Cost Disclosure  Drill-down reporting of costs associated with lease transactions 
for a given period, including Rent Expense (US GAAP Operating), Amortization Expense, 
Interest Expense, FX Fain/Loss on Lease Liability changes, Gain/Loss on Lease 
Modifications, and Sublease Revenue 

 Leased Assets Disclosure  Drill-down reporting of lease balances at a given point in 
time, including ROU Asset Balances, ROU Accumulated Amortization, and ST/LT Lease 
Liabilities 

 Leased Asset Cash Flow  Drill-down reporting for cash flows, including amortization 
add-backs to Operating and Net Lease Liability/ROU for investing activities 

 Weighted Average Discount Rate Table  Detailed schedule to calculate weighted 
average discount rates 

 Weighted Average Term Table  Detailed schedule to calculate weighted average term 

 Undiscounted Lease Maturity Table  Detailed schedule of future payments to calculate 
undiscounted lease payments by quarter 

o NOTE: Access to an undiscounted lease maturity template can be helpful to 
highlight how to aggregate the report details and pivot into the format required 
for reporting. Access is obtained through the following:  
Documents  Templates  Template Files  Lease Templates   
UndiscountedLeaseMaturityAnalysis.xlsx 

Lease Disclosure Reports: To support reporting and disclosures as required per ASC 842 
and IFRS 16 required disclosures 

 General Description Disclosure  Provides a report highlighting all active leases by a 
few key attributes, including Subsidiary, Type, Classification, Currency, Total Lease 
Liability (contract currency), Count of Leases, Total ROU Asset Balance (contract 
currency)  

 Variable Lease Term Disclosure  Provides a detailed listing of all leases marked as 
having variable lease payment terms by Lease Classification, Variable Non-Lease 
Payment Type (if applicable), Variable Rate Index type, Original NPV (contract currency), 
Currency, and # of leases meeting each category 

 Lease Renewal Option Disclosure  Provides a detailed listing of all leases with lease 
renewal options captured on the lease records, with additional details such as 
Subsidiary, Option Date, Likely To Renew Indicator (reflected in ROU & LL), Option 
Term, Exercise Date (if applicable), Lease Paragraph, Renewal Option End Date, and 
Renewed indicator 
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 Lease Termination Option Disclosure  Provides a detailed listing of all leases with 
lease termination options captured on the lease records, with additional details such as 
Subsidiary, Option Date, Likely To Terminate Indicator (reflected in ROU & LL), Exercise 
Date (if applicable), Lease Paragraph, and Lease Status 

 Residual Guarantee Disclosure  Provides a detailed listing and summation of all lease 
residual value guarantees captured on the lease records by subsidiary, classification, 
and currency  

 Incremental Borrowing Rate Disclosure  Provides a detailed listing of all incremental 
borrowing rates set up within NetLease, with additional details such as Lease 
Classification, Reference Rate %, Financing Spread Adjustment %, Asset Specific 
Adjustment %, Incremental Borrowing Rate %, Reviewer, and additional notes 

 Short Term Lease Census Results  Provides a detailed listing of all leases indicated as 
Short Term in the lease record 

 Weighted Average List  Provides a detailed listing of all leases with remaining 
payments (as of the filtered date) and provides the incremental borrowing rate and 
currency for each, as well as the sum of all remaining lease payments in order to 
perform the weighted average calculations.  

o NOTE: Access to a weighted average Excel template is required to complete the 
calculation for the required disclosure. Access is obtained through the following: 
Documents  Templates  Template Files  Lease Templates   
Template for Weighted Average Discount Rate.xlsx 

Lease Administration Reports: To support management and reporting of lease transactions 
and abstract data 

 Lease Additions – Current Year  Detailed listing of new lease additions in the current 
year 

 Lease Expirations – 90 Days  Detailed listing of leases expiring in the in the next 90 
days 

 Lease Payments  Detailed listing of lease payments made during the defined period 

 Lease Terminations  Detailed listing of leases terminated during the defined period 

 Renewals Due in 90 days  Detailed listing of leases with renewals becoming due in the 
next 90 days 

 Lease Guarantor  Detailed listing of leases with guarantors identified on the lease 
record 
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5.4.2 NETLEASE REQUIRED REPORT CUSTOMIZATIONS 
Required One-Time Configuration Updates for Reporting: 

All subledger reporting comes in NetLease as preconfigured as possible, but there is 
additional customization required for any GL account-specific reporting, as the chart of 
accounts is custom for each user’s NetSuite environment. 

NOTE: Any time you configure a bundled report, it is best practice to save a copy of the 
report renamed with a custom name and ID for your account. See the next section for 
instructions on customizing the “Lease Administration” or “Reports” drop-down menu to 
include existing and configured reports. 

Additionally, please note that certain reports can only be configured by an account 
administrator.  

The following reports must be configured to reflect your GL accounts (and renamed): 

 ROU Ledger Reconciliation—Configuration Updates: 

o Once you have selected this report, click on “Edit this Search” 

o On the Criteria subtab, update the Standard Criteria to Filter Account to “is any 
of” (1) ROU Asset Account, (2) ROU Accum Amort Account per your chart of 
accounts and as set up in your lease type configurations  

 

o Rename the Search Title (e.g., “ROU Ledger Reconciliation by Lease TH” where 
TH represents your company) 

o Then click Save As to create the new version of the report 

o Search for the report on the menu bar and select Edit  
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o Click Change ID to update the ID (e.g., to “customsearch_laa_rou_recon_th”) 

o Click Save to finalize the customization of the report 

 Lease Liability Ledger Reconciliation—Configuration Updates: 

o Once you have selected this report, click on “Edit this Search” 

o On the Criteria subtab, update the Standard Criteria to Filter Account is “xxxx 
Lease Liability (LT)” for your primary Lease Liability account per your chart of 
accounts 

 

o NOTE: If you elect to NOT use a separate lease liability contra account for 
reclasses from long-term to current liabilities, you will want to include your short 
term lease liability account as well 

o Rename the Search Title (e.g., “Lease Liability Ledger Reconciliation by Lease 
TH” where TH represents your company) 

o Click Save As to create the new version of the report 

o Search for the report on the menu bar and select Edit  

 

o Click Change ID to update the ID (e.g., to “customsearch_laa_leas_lia_recon_th”) 

o Click Save to finalize the customization of the report 

 

 ROU Clearing Account Reconciliation—Configuration Updates: 
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o Once you have selected this report, click on “Customize” 

o Select the Filters tab and locate Account (Line) in the Choose Filters section 

 

o Select the Equal to filter for Account (Line) at the Value column and select the 
two down arrows to select multiple 

 

o From the Choose Account (Line) pop-up box, select the green arrows next to your 
ROU Clearing Account (however named in your account) to update the current 
selection and click Done 

o Update the Report Name (e.g., “ROU Clearing Account Reconciliation TH” where 
TH represents your company) 

o If your company operates with a single currency, you can remove the last two 
columns within the Edit Columns section for Currency: Name and Amount 
(Foreign Currency)  
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o Click Save As to create and finalize the customization and creation of the new 
version of the report 

 Lease Payable Clearing Account Reconciliation—Configuration Updates: 

o Once you have selected this report, click on “Customize” 

o Select the Filters tab and locate Account (Line) in the Choose Filters section 

 

o Select the Equal to filter for Account (Line) at the Value column and select the 
two down arrows to select  

 

o From the Choose Account (Line) pop-up box, select the green arrow next to Lease 
Liability Payable (Clearing) (or how you have named the account in your 
environment) to bring them to current selections 

o Update the Report Name (e.g., “Lease Payable Clearing Account Reconciliation 
TH” where TH represents your company) 
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o If your company operates with a single currency, you can remove the last two 
columns within the Edit Columns section for Currency: Name and Amount 
(Foreign Currency)  

o Click Save As to create and finalize the customization and creation of the new 
version of the report 

 Lease Cost Disclosure—Configuration Updates: 

o Once you have identified the report, click on Edit 

o Review to ensure you are in the “Financial Report Builder” 

o Update the Report Name (e.g., “Lease Cost Disclosure TH” where TH represents 
your company) 

o Click Save As to create the new version of the report 

o Search for the report on the menu bar and select Edit  

 

o Click on the Edit Layout button within the Edit Layout section of the report writer 
and rename the Layout within Duplicate this Layout and Apply Changes to the 
New Layout (e.g., “NetLease IncomeStatementLayout”) and click OK 
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o Next, click on Lease Expenses within the Edit Layout section on the left of the 
page and for that account section, update the Section details to reflect the 
accounts that have been configured for lease expense activities, such as Rent or 
Lease Expense (for US GAAP Operating leases), Amortization (or depreciation) 
expense, and Interest Expense 
NOTE: for more than one account, you will want to check Use Expressions and 
select the Or option next to each 

 

o Click on FX & Termination Adjustments within the Edit Layout section on the left 
of the page and for that account section, update the Section details to reflect the 
accounts that have been configured for Foreign Currency, Termination, or ROU 
Impairment charges 

 If you do not have foreign currencies, you can also rename the section to 
Termination & Impairments Adjustments 

o Click on Sublease Income within the Edit Layout section on the left of the page 
and for that account section, update the Section details to reflect the accounts 
that have been configured for Sublease Income 

 If you do not have Sublease Income, you can remove the existing line 
from the section 

o NOTE: If accounts used in this report include non-lease activity, you can further 
filter the report in the Filters section and select Lease ID from the Financial Fields 
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section and Filter to not empty. In this case only transactions coded with a Lease 
ID will be presented in results. 

 

o Click Save to create and finalize the customization and creation of the new 
version of the report 

 Disclosure - Leased Assets—Configuration Updates: 

o Once you have identified the report, click on Edit 

o Review to ensure you are in the “Financial Report Builder” 

o Update the Report Name (e.g., “Leased Assets Balances TH” where TH 
represents your company) 

o Click Save As to create the new version of the report 

o Search for the report on the menu bar and select Edit  

 

o Click on the Edit Layout button within the Edit Layout section of the report writer 
and rename the Layout within Duplicate this Layout and Apply Changes to the 
New Layout (e.g., “NetLease Balance Sheet Layout”) and click OK 

o Click on Other Assets within the Edit Layout section on the left of the page and 
for that account section, update the Section details to reflect the accounts that 
have been configured for Assets, such as ROU Asset, ROU Accumulated 
Amortization, & ROU Clearing Account  
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o Click on Current Portion Lease Liabilities within the Edit Layout section on the left 
of the page and for that account section, update the Section details to reflect the 
accounts that have been configured for Current Portion of Lease Liabilities, 
including ST Lease Liability, Lease Payable Clearing, and Lease Interest Payable 
(if you choose to reclass interest payable embedded in lease liabilities). 

 

o Click on Long Term Liabilities and update the Section details to reflect the 
account that has been configured for Long-Term Lease Liabilities 

o Click on Less: Short Term Adjustment and update the Section details to reflect 
the account that has been configured for the Long-Term Lease Liabilities Contra 
account 

 If you do not use the contra account, you can collapse the logic in this 
section to remove the Short Term Adjustment line item 
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o NOTE: If accounts used in this report include non-lease activity, you can further 
filter the report in the Filters section and select Lease ID from the Financial Fields 
section and Filter to not empty. In this case only transactions coded with a Lease 
ID will be presented in results. 

o Click Save to create and finalize the customization and creation of the new 
version of the report 

 Weighted Average Discount Rate—Configuration Updates: 

o Once you have selected this report, click on “Edit this Search” 

o On the Criteria tab, update the Standard Criteria to Filter Account is “xxxx Lease 
Liability (LT)” for your primary Lease Liability account per your chart of accounts 

 

o Update the Report Name (e.g., “Weighted Average Discount Rate Calculation TH” 
where TH represents your company) 

o Click Save As to create and finalize the customization and creation of the new 
version of the report 

o Search for the report in the search menu and click Edit 

 

o Search for the report in the search menu and click Edit 

o Click Change ID to update ID (e.g. “customsearch_laa_weighted_avg_disc_rt_th”) 

o Click Save to finalize the customization of the report 
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 Weighted Average Term Table—Configuration Updates: 

o Once you have selected this report, click on “Edit this Search” 

o On the Criteria subtab, update the Standard Criteria to Filter Account is “xxxx 
Lease Liability (LT)” for your primary Lease Liability account per your chart of 
accounts 

 

o Update the Report Name (e.g., “Weighted Average Term Calculation TH” where 
TH represents your company) 

o Click Save As to create and finalize the customization and creation of the new 
version of the report 

o Search for the report in the search menu and click Edit 

 

o Click Change ID to update ID (e.g., “customsearch_laa_weighted_avg_term_th”) 

o Click Save to finalize the customization of the report 
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5.4.3 UPDATING YOUR CENTER TABS 
Overview & User Case: 

The reports referred to in the previous section are available with the NetLease bundle, but 
need to have a one-time setup to directly access from the user’s center. NetLease users 
should decide from which drop-down center tab they would like to access their reports. The 
most common options for NetLease reports are the following: 

 Create additional categories within the NetLease center tab 
 Create additional categories within the Reports center tab 

Although NetLease has pre-configured reports loaded in NetSuite, most customers 
consistently rely on navigating to the Reports menu for their reporting needs. Additionally, 
any edits made to the NetLease tab would be overwritten with subsequent NetLease bundle 
updates as they are loaded to your NetSuite environment. 

NOTE: Netgain did NOT natively set up reports on to the NetLease tab so that users can 
self-define which reports should be available via the center tabs. Any changes to default 
center categories within the NetLease center tab would be overwritten in subsequent 
updates. However, the additional center categories added to the NetLease center tab will be 
unimpacted by future updates. 

Prerequisite: Any report customizations or changes, as well as configuration of reports 
reliant on the GL, should be updated prior to being added or set up on the center tabs. 

STEP BY STEP PROCESS 

 Select Customization  Centers and Tabs  Center Categories  New 

 
 

 On the Center Category page, select the desired details 
o Label: Text that appears in the drop-down 
o ID: Custom ID for that center category 
o Center Type: The role center type that will be able to view the reports 

 NOTE: The center type must be the same center of the NetLease User. For 
example, many NetLease users may be aligned to the Accounting Center 
rather than Classic Center  
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o Insert Before: Indicates the placement on the drop-down menu 

 

 Once the desired details are input for link and label and the tabs and reports are also 
linked and labeled, select save to populate to the Menu Bar. 

 Note that the reports identified here are completely dependent on what you would like 
to have access to. The following table highlights a potential setup utilizing the standard 
NetLease reports as well as those customized for client-specific GL 

Report 
Category Report Link Menu Label 

Customized  
(GL-Dependent) 

Lease 
Reconciliations 

Lease Amortization 
Schedule Results 

Lease Amortization 
Schedules 

No 

Lease Subledger Period 
Detail Results 

Subledger Period 
Balances 

No 

ROU Ledger 
Reconciliation by Lease 
Results 

ROU Ledger Balances Yes 

Lease Liability Ledger 
Reconciliation by Lease 
Results 

Lease Liability Ledger 
Balances 

Yes 

ROU Clearing Account 
Reconciliation 

ROU Clearing Account 
Reconciliation 

Yes 

Lease Payable Clearing 
Account Reconciliation 

Lease Payable Clearing 
Account Reconciliation 

Yes 

Lease 
Financials 

Lease Cost Disclosure Lease Costs Report Yes 
Disclosure - Leased Assets Lease Asset Balances Yes 
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Report 
Category Report Link Menu Label 

Customized  
(GL-Dependent) 

Weighted Average 
Discount Rate Calculation 
Results 

Weighted Average 
Discount Rate 

Yes 

Weighted Average Term 
Calculation Results 

Weighted Average Term  Yes 

Undiscounted Lease 
Maturity Analysis Results 

Undiscounted Lease 
Maturity Table 

No 

Disclosure 
Reports 

ASC 842-20/IFRS 16 
General Description 
Results 

General Description 
Disclosure 

No 

Variable Lease Terms 
Disclosure Results 

Variable Lease Terms No 

Disclosure - Lease 
Renewal Options Results 

Lease Renewal Options No 

Disclosure: Lease 
Termination Options 
Results 

Lease Termination 
Options 

No 

Residual Guarantee 
Disclosure Results 

Residual Guarantees No 

Lease Incremental 
Borrowing Rate  

Incremental Borrowing 
Rates 

No 

Short Term Lease Census 
Results 

Short Term Lease Census No 

Weighted Average IBR 
Results 

Weighted Average IBR No 

Administration 
Reports 

Lease Additions – Current 
Year Results 

Current Year Additions No 

Lease Expirations – 90 
Days Results 

Expirations – 90 Days No 

Lease Payments Results Payments No 
Lease Terminations 
Results 

Terminations No 

Renewals Due in 90 days 
Results 

Renewals Due in 90 days No 

Lease Guarantor Lease Guarantors No 
 

5.5 ADDITIONAL NETLEASE SETUP OPTIONS 
NetLease provides additional pages within the NetLease Setup center category for users to 
customize or access as desired. These sections are optional for NetLease users, but the 
detail of functionality is highlighted below. 
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5.5.1 MANAGE INDEX RATE TYPES 
When variable lease payments are dependent on an index or rate, NetLease can capture the 
index or rate upon which the lease rate is dependent. The list of rates available for selection 
is managed within NetLease setup center category.  

STEP BY STEP PROCESS 

 Create a new index or rate by navigating to the Index Rate List page through 
Customization  Lists, Records, & Fields  Lists and select the NG Lessee Index Rates 
list 

 Add any new index rates desired and select Save 
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6 USER GUIDE 

6.1 THE LEASE ACCOUNTING LIFECYCLE OVERVIEW & KEY PROCESSES 
NetLease has been purpose-built to support each phase within the lease accounting 
lifecycle and to help support compliance with the new lease accounting standards. 

 

Each step in the lease accounting lifecycle shown above is covered separately in the 
subsequent user guide. A brief description of each steps is included below: 

 Transition To New Standard  Represents the activities and corresponding journal 
entries required on the date of transition to the new accounting standard (whether IFRS 
16 or ASC 842). The corresponding journal entries establish the beginning ROU Asset 
balance and Lease Liability balance at the transition date, with any differences recorded 
against retained earnings (utilizing the modified retrospective method). 
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 Identify & Configure Leases  Represents the activities required to set up a new lease in 
the NetLease module and enter the required calculation inputs. The lease amortization 
table is created in this phase of the lifecycle (no journal entries are recorded yet for the 
lease). 

 Commence Leases  Represents the activities required at lease commencement to 
initiate the lease, resulting in the establishment of the lease liability and corresponding 
Right of Use Asset. 

 Process Monthly Transactions  Represents the activities required monthly to 
recognize the amortization of the right of use asset as well as accounting for the 
corresponding lease payments and reductions in the Lease Liability for each leased 
asset. 

 Modify or Renew Leases  Represents the activities required to modify a lease, whether 
the change in scope or terms of the release were part of the original agreement or 
subsequent agreement. 

 Terminate Leases  Represents the activities involved to close or terminate a lease 
record, write off all balances, and lock the lease for further activity. 

 Disclose Lease Details  Represents the activities and reports available to support lease 
disclosure requirements under the new accounting standards. 

 Manage & Analyze Leases  Represents the additional functionality within NetLease to 
support the ongoing management and analysis of the lease population, including 
renewal dates, capturing key data, & other lease management activities. 
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6.2 IDENTIFY & CONFIGURE LEASES 
Background for Identifying Contracts with Lease and Non-Lease Components: 

The first requirement in using NetLease is to identify what are actual leases as defined 
under the new accounting standards. Although this may seem intuitive, determining what 
constitutes a lease may be less than straightforward. The general approach is to (1) identify 
contracts that contain a lease, and (2) determine the various components of the contract to 
segregate between the lease and non-lease components.  

NetLease is primarily focused on the recording and compliance for the lease components of 
a contract; however, we also provide tools to support the tracking and management of non-
lease components of a contract. When establishing a lease in NetLease, it is important to 
segregate and carry forward only the lease components to the primary header and payment 
fields for the lease. 

Netgain can support you with common questions and research around technical lease 
accounting, and specifically how to perform activities within NetLease, but for more 
comprehensive support, we would recommend partnering with an established accounting 
and consulting firm experienced in adoption and interpretation of ASC 842 and IFRs 16. We 
would be happy to provide recommendations.  

Lease Definitions under both Standards: 

ASC 842-10-15-3 defines a lease as follows:  

A contract — or part of a contract — in which a supplier conveys to a customer “the 
right to control the use of identified [PP&E / Asset] for a period of time in exchange for 
consideration.”  

IFRS 16:Appendix A similarly defines a lease as follows: 

A contract, or part of a contract, that conveys the right to use an asset (the underlying 
asset) for a period of time in exchange for consideration 

The relationship between a lessor and lessee is illustrated below (from Deloitte’s ASC 842 
Roadmap) 

 

Lease and Non-Lease Components: 
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Many contracts may contain both Lease and Non-Lease components (e.g., rent of office 
space plus monthly CAM charges). Deloitte provides the following 4-step process to 
separate lease and non-lease components: 

 

Note that the Lease components you identify in a contract are the amounts that should be 
carried forward and set up specifically within NetLease in the payment schedules, while 
additional actual and/or estimated non-lease expenses can be captured separately within 
the Abstract Data subtab under the Expected Lease Costs sublist. 

NOTE: Both ASC 842 and IFRS 16 allow a practical expedient to not separate components. 
In those instances, we would NOT need to capture payments separately in the Abstract date 
subtab within NetLease. The FASB did note, however, that it would not expect lessees (even 
though allowed) to elect this expedient when non-lease components are significant. 

ASC 842: As a practical expedient, a lessee may, as an accounting policy election by 
class of underlying asset, choose not to separate non-lease components from lease 
components and instead to account for each separate lease component and the 
nonlease components associated with that lease component as a single lease 
component [ASC 842-10-15-37] 

IFRS 16: As a practical expedient, a lessee may elect not to separate non-lease 
components from lease components, and instead account for each lease component 
and any associated non-lease components as a single lease component. This election 
should be made by class of underlying asset [IFRS 16:15] 

6.2.1 CREATE A NEW LEASE RECORD  
Use Case: These steps can be followed to review and obtain information on an existing 
lease or as a starting point to create a new lease 

Prerequisite: All setup & configuration activities need to be complete 

STEP BY STEP PROCESS 

 Select NetLease  Lease Management  New Lease 
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 A blank New NG Lessee Lease Form appears, from which you can create a new lease  

 

 In order to review an existing lease, you can select the List link in the top right to search 
for or select an existing lease record. 

 Manually update the Primary Information form section and fields as indicated below  

Field Name Required Description Example 
Lease ID Auto-

generated 
A unique ID for the lease and the primary 
identifier within NetLease for the lease record. 

LA00370 

Lease Name Yes Free form input for NetLease users. This can be 
used for the lessor’s contract # or other 
identifying information for the leased asset. 

17 Cherry 
Tree Lane, 
London KY 

Lease Type Yes Assign the lease type from the drop-down list, 
which are defined as part of global settings. 

Real Estate 

Lease 
Classification 

Yes US GAAP Companies select from Operating or 
Financing; IFRS Companies always select 
Financing. 

Financing 

Subsidiary Yes The subsidiary where the ROU asset and Lease 
Liability will reside. 

Company, 
Inc. 

Vendor Yes The Lessor for the leased asset. This is the 
vendor to whom lease vendor bills will be paid. 

McGeever 
Properties 
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Currency Yes The contract currency for the lease, typically the 
currency in which payments will be made. This 
defaults to the Vendor’s primary currency. 

US Dollar 

Lease Notes No A text area field to include any relevant notes or 
lease-related information. 

NNN; no 
renewal 

Asset Photo No Optional file field to upload a picture of the 
leased asset. 

Building.jpg 

 

 Also update the Lease Details form section and fields as indicated below  

Field Name Required Description Example 
Status Yes Pending = tables can be created, but transition or 

amortization journals will not.  
Commenced = the lease is ready for postings. 
Complete = the lease has reached termination 
date.  
Terminated = the lease was terminated early 

Commenced 

Commencement 
Date 

Yes The date on which a lessor makes an underlying 
asset available for use by a lessee 
NOTE: NetLease uses a full month convention to 
generate schedules; i.e., mid-month dates will 
not result in partial month calculations. 

01-Jan-2019 

Lease Term 
 

Yes 
 

The anticipated duration (in months) of the lease 
(i.e., noncancelable period adjusted for options 
the lessee is reasonably certain to exercise). 
 

36 

End Date 
 

Calculated 
 

The anticipated ending date of the lease, which 
is calculated (commencement date + lease term). 
 

31-Dec-2021 
 

Initial Payment 
Amount 

Yes Payments made by a lessee for the leased asset. 
For fixed payment leases, this represents the 
monthly payment for the duration of the lease. 
For variable payments (any NOT paid monthly at 
a fixed rate), this represents the first payment 
following commencement. 

$8,000.00 

Incremental 
Borrowing Rate 

Yes The annual discount rate used to determine the 
present value of the lease liability calculations 
(i.e., implicit rate of lease or incremental 
borrowing rate). 

5.0% 

Prepaid Lease 
Payment 
 

No 
 

Any lease payments made before the 
commencement date (increases ROU asset; 
offset to ROU clearing). 
 

$8,000.00 
 

Initial Direct 
Costs 

No Incremental costs of obtaining a lease that 
would not have been incurred if the lease had 
not been obtained 
(increases ROU asset; offset to ROU clearing). 

$500.00 

Lease Incentives 
 

No Payments made by a lessor to a lessee 
associated with a lease, or the reimbursement or 

$1,000.00 
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assumption by a lessor of costs of a lessee 
(reduces ROU asset; offset to ROU clearing). 
 

Asset Balance Calculated The ROU Asset Balance of the current period. $274,425.61 
Liability Balance Calculated The Liability Balance of the current period. $266,925.61 
Net Balance Calculated Asset Balance – Liability Balance $7,500.00 

 

 Click Save to establish the lease and generate a Lease ID 

 The completed lease record header details may appear as follows 

 

6.2.2 ESTABLISH PAYMENT DETAILS 
Use Case: By default, NetLease assumes a monthly payment and carries forward the Initial 
Payment Amount to each period throughout the entire Lease Term. If any variability exists 
in the timing or amounts of lease payments (including rent holidays, escalating rents, or 
non-monthly payments), that variability needs to be documented and reflected in the 
Payments sublist on the Amortization subtab of the lease record. 

STEP BY STEP PROCESS 

 During initial lease setup or in edit mode of any existing lease record, indicate the initial 
lease payment amount during the month of commencement in the Initial Payment 
Amount field within the Schedule Information header section. 

 To edit future payments, navigate to the Payment Schedule sublist on the Amortization 
Schedules subtab 
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  Select the effective date field of the change in lease payments and input the first date of 
the period that a payment is due. 
NOTE: A row should be added for every CHANGE in payment amount. If there are rent 
holidays or payments are not made on a monthly basis, each change in amount should 
be reflected, including zero payments. 

 A quarterly payment example is shown below: 

 

 Note that the listing only shows the changes in payment. No zero payment is indicated 
in the months of March, June, September, or December, as the schedule will carry 
forward the prior month payment. 

 Also, any restoration costs or other expected outflows of cash at the end or likely to be 
near the exercise termination date of a lease can be input as a higher amount on this 
schedule. 

6.2.3 ASSIGN ACCOUNTING INFORMATION TO THE LEASE RECORD 
Use Case: NetLease allows flexibility in the accounting for a lease. The Accounting subtab 
captures key information that is used to properly account for the lease over time.  
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KEY DATA CAPTURED WITHIN THE ACCOUNTING SUBTAB 

 The Segmentation Data section of the Accounting subtab captures key tracking data for 
the lease. 

Field Name Description Example 
Department Select the appropriate DEPARTMENT where 

all lease transactions should be recorded to. 
This list references the existing accounting 
structure. 

Finance 

Class Select the appropriate CLASS where all 
lease transactions should be recorded to. 
This list references the existing accounting 
structure. 

Services 

Location Select the appropriate LOCATION where all 
lease transactions should be recorded to. 
This list references the existing accounting 
structure. 

US: Denver 

Assigned To Indicate the owner this lease is assigned to 
(optional) 

Zach 
Nelson 

Parent Lease 
 

Select this field to link this lease to a parent 
lease. This should only be used to connect 
multiple leases that have a parent-child 
relationship (e.g., separate lease 
components under a single lease or 
modification resulting in a separate lease) 
 

LA0042 
 

 The Disclosure Information section of the Accounting subtab captures information to 
assist with disclosures as well as additional functionality as indicated in the field 
descriptions. 
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Field Name Description Example 
Variable Rate 
Index 

If the Variable Rate Lease box is checked, select 
the variable rate index the variable payments of 
the lease are dependent on. 
(e.g., Bond, CPI, Libor, Prime, etc.) 
 
Lease payments in the payments schedule 
should include variable lease payments that 
depend on an index or a rate (such as the CPI or 
a market interest rate), initially measured using 
the index or rate at the commencement date. 
(ASC 842-10-30-5 & IFRS 16-27). 
 
Note that this field is currently informational to 
support reporting & disclosures. 

Libor 

Variable Non-
Lease Payments 

Select any additional variable amounts payable 
associated with a lease (e.g., % of sales, index, 
usage) 
 
Note that the non-lease components identified 
here are NOT to be included in calculation of the 
lease payments impacting ROU Asset & Lease 
Liability, but are to be included in the Vendor Bill 
and expensed as incurred. 

% of Sales 
 

Residual Value 
Estimate 

Input the estimated residual value of the leased 
asset. This field is informational to capture 
information for disclosure reporting. 
 
Note that the lease payment schedule below 
should include in the final month of the lease 
any estimated payments for the shortfall 
between the estimated residual value and the 
residual value guarantee. 

$20,000.00 

Residual Value 
Guarantee 

This field is informational; any residual value 
guarantees expected to be incurred should be 
included in the lease payment schedule.  
 
A lessee must include the amount it is probable 
it will owe to a lessor under a residual value 
guarantee as lease payments. 
 
Lease Payments include:  
ASC 842: For a lessee only, amounts probable of 
being owed by the lessee under residual value 
guarantees (see paragraphs 842-10-55-34 
through 55-36). 
IFRS 16:27 (c) amounts expected to be payable 
by the lessee under residual value guarantees 

$10,000.00 
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 The Multi-Book Adjustments section is only visible if the NetLease System Feature, 
Generate Book-Specific Journals, is enabled. It is to be used if there are multi-book 
requirements for the given lease. 

Field Name Description Example 
Secondary 
Book 

Input the accounting book to reverse the 
transaction entries into. 

NA: 
Canada 

Post To 
Opposite 
Classification 

Check this box to post the opposite lease 
classification entry to the secondary book. 

✓ 

 

 The Accounting Overrides section includes fields that are  

Field Name Description Example 
Payment 
Timing (NPV 
Calc) 

For the Net Present Value calculation - select 
whether the lease payments will be made at 
the beginning of period (In Advance) or at 
the end of period (In Arrears). 

In Arrears 

No GL Impact 
 

Check this box if the lease should NOT have 
any GL activity applied to it (e.g., for 
tracking purposes only as it is on a custom 
record with no connection to a NetSuite 
ledger) 
 
This field prevents recording of journal 
entries against the lease. As a further 
control, the lease record can be kept with 
the status as PENDING on the lease header. 

✓ 

Short Term or 
Low Value 
Lease 
 

Check this box if the lease qualifies as 
Short-Term (<12 months). If the box is 
checked, the asset will be accounted for 
under the old method of Lease Accounting 
as a straight line rent with any differences 
captured in deferred rent. See the ST/Low 
Value Schedule on the Amortization 
Schedule subtab. 

✓ 
 

840 Lease; To 
Convert At 
Adoption 

Check this box if this lease is to be tracked 
under ASC 840 currently, then subsequently 
transitioned to ASC 842 at the transition 
date. 
 
Note this feature will be added by the 
second half of the calendar 2020 year. 

✓ 
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 The System Control Fields section includes fields that are used to help enable NetLease 
to run smoothly. These fields should not be adjusted without a complete understanding 
of the functionality.  

Field Name Description Example 
Lease Locked 
(JEs Recorded) 

This field will typically NOT be manually 
adjusted by NetLease users. 
 
This box is checked when journal entry 
transactions have been recorded against the 
lease, preventing the system from allowing 
changes to the lease schedule. 
Future adjustments to the Lease Schedule 
should be performed via lease 
modifications. 

✓ 

Flagged for 
Mass Update 

Check this box to facilitate isolating a lease 
to be picked up in a batch processing job. 

✓ 
 

 

 At the bottom of the Accounting subtab, the account mappings are listed for the 
corresponding lease type.  

6.2.4 CAPTURING CONTRACT PROVISIONS 
Use Case: TBC 

KEY DATA CAPTURED WITHIN THE CONTRACT PROVISIONS SUBTAB 

6.2.5 UPLOAD CONTRACT DOCUMENTS & OTHER FILES 
Use Case: NetLease can capture and associate any relevant documents or contracts related 
to a lease and store/link to the lease record 

STEP BY STEP PROCESS 

 During initial lease creation or in edit mode of any existing lease record, select the 
Documents subtab 

 

 Press the New File button to upload contracts or other files that you would like 
associated with the lease to the NetSuite file cabinet or press the Attach button to attach 
a file that already exists in the file cabinet to the lease. 
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6.2.6 CAPTURING MODIFICATION OPTION DETAILS 
The section is not used during the initial lease setup. Modifications that are made during 
the lease term are displayed on this tab. Modifications cannot be triggered prior to lease 
commencement and monthly journals have been run. Modifications should be performed 
using the Modify Lease button on the lease record. 

 

6.2.7 CAPTURING TERMINATION OPTION DETAILS  
The section is not used during the initial lease setup. Terminations that are made during the 
lease term are displayed on this tab. Terminations cannot be triggered prior to lease 
commencement and monthly journals have been run. Terminations should be performed 
using the Terminate Lease button on the lease record. 

 

6.2.8 ESTABLISH THE AMORTIZATION SCHEDULE 
Use Case: Once initial information related to a lease is saved and a lease record is created, 
the lease amortization schedule can be generated, which highlights what future balances 
and activity is expected to record as lease payments, ROU Asset, Lease Liability, 
Amortization/Expense, etc.  

Prerequisite: Ensure that all variable payments are entered and that the lease terms reflect 
the likelihood of exercising any options. 

NOTE: A lease table can be re-generated multiple times and is NOT locked until journal 
entries have been recorded against the table. Once recorded, adjustments can only be 
made via modification or termination. 

STEP BY STEP PROCESS 

 After saving required data for a lease record, select the Generate Schedule button at the 
top of the lease record to initiate the generation of the lease schedule for that record 

 Once clicked, the Generate Lease Schedule script will typically take well under a minute 
to generate the lease schedules.  

 While the schedules are being generated, the Processing Status indicator on the lease 
header will highlight “Processing Amortization Schedules…” 
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 Refresh the page until the Processing Status is blank again, indicating that the schedule 

generation is complete  

 To review the lease schedule, navigate to the Financing Schedule sublist on the 
Amortization Schedules subtab 

 

 Note that the Period 0 line establishes the ROU Asset and Lease Liability at the 
commencement date; any net differences at commencement are due to Lease 
Incentives, Initial Direct Costs, or Prepaid Lease Payments input on the header 

 Periods 1-### correspond to subsequent month activity, which includes the following, 
depending on lease type 

o Financing (All IFRS)  Payments, ROU Amortization, Lease Liability Accretion, 
and Interest Expense 

o Operating (US Only)  Payments, Single Lease Expense, Lease Liability 
Accretion, and ROU Adjustments 
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o Note that all monthly periods have activity, even if no payment is made in that 
month 

 An Operating Lease (US GAAP only) schedule is highlighted below  

 

6.2.9 LEASE PROPOSALS 
Use Case: To automate the calculation of the Lease Classification and/or facilitate the 
segregation of duties between creating a new lease and proposing a new lease. 

Prerequisite: Make sure the System Feature, Enable Lease Proposals, is checked. If the 
Accounting Standard is ASC 842 also make sure Classification Thresholds are as desired 
(saving the NetLease Setup the proper accounting standard and Enable Lease Proposals 
checked will reveal the Classification Thresholds subtab). The following are the default 
thresholds: 

 

STEP BY STEP PROCESS 

 Select NetLease  Lease Management  Lease Proposals  New 
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  
 A blank New NG Lessee Lease Form appears, from which you can create a new lease 

o Netgain ASC842 Lease Proposal Form 
 Calculated Lease Classification is dynamically update in real-time as the 

criteria (1-5) for determining lease classification is entered in 

 

o Netgain IFRS16/GASB87 Lease Proposal Form 
 Lease Classification is always calculated to be Financing given the global 

accounting standard is set to IFRS 16 or GASB 87 
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 Once you are satisfied with the values entered on the lease proposal, click Save 
 If the status is approved, a “Create Lease” button will be added to the Lease Proposal 

record on view 
o A workflow can be configured to the lease proposal to drive a proper approval 

process should one be required 

 

 Clicking “Create Lease” will generate a new lease with the values entered on the lease 
proposal copied onto the lease 

 The Lease Proposal will be updated with the newly created Lease 
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6.3 COMMENCE LEASES 

6.3.1 COMMENCE INDIVIDUAL LEASE 
Use Case: The lease commencement date is the date on which a lessor makes an 
underlying asset available for use by a lessee. At this date, the associated accounting will 
need to be triggered to establish that the entity has the right to use an asset and 
corresponding liability for future lease payments  

Prerequisite: All lease details and the generated schedule should be double checked to 
ensure amounts and data is correct—specifically lease payment amounts and discount 
rates. Note that any desired changes to lease schedules after a lease has been commenced 
and journals have been recorded will need to take place via a lease modification. 

STEP BY STEP PROCESS 

 Navigate to the desired lease record 

 Perform a final review to validate the following information is correct: 

o Payment details, including prepayments, last month payments, etc. 

o Discount rate 

o Ensure the lease table and balances/amortization activity is correct 

 Click the Commence Lease button at the top of the page to update the status of the lease 
record to Commenced. 

 

 The status of the lease will update to Commenced 

6.3.2 MASS COMMENCE LEASES 
Use Case: Multiple leases need to be commenced at the same time or segregation of duties 
requires a separate person to validate newly created lease and commence them. 

STEP BY STEP PROCESS 

 Navigate to the Commence Leases page by selecting NetLease NetLease Setup  
Mass Commence Leases 
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 Enter any desired filters and click Filter Results if you would only like a subset of 
pending leases to be commenced. Once you’re happy with the lease displaying in the 
sublist, click the Mark All button then click the Commence button. 

 

 You will be redirected to a status page where you can refresh periodically to see the 
newly commenced leases 

 Once the status is Complete you can click the Export button to save the processed 
results as a .csv file 
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6.4 MASS CREATE GO-LIVE TRANSITION JOURNALS 
Once all leases commenced, they are ready for transition entries, a one-time setup task 
which books the leases to the general ledger. 

STEP BY STEP PROCESS 

 Navigate to the Run Transition Journals page by selecting NetLease  NetLease Setup 
 Run Transition Journals 

 

 The period filter will default to the period containing the transition date set on the 
NetLease System Setup page. All other filters are optionally available to run on a subset 
of leases. When you’re ready, click Run Transition Journals to initiate the journal 
creation process. 

 

 You can monitor the status on the subsequent page, periodically refreshing until the 
status has changed to Complete. Any journals generated will appear on the Batch 
Summary sublist. 
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 Click the link to the NG Lessee Transition entry in the Journal Entry column of the Batch 
Summary to reveal the GL impact 

o Operating or Financing Lease 

 Debit Lease Type’s “Right of Use Asset Account” for the NG Lessee Lease 
Schedule Entry’s prior period “Right of Use Asset Balance” 

 Credit Lease Type’s “Lease Liability Long Term Account (Primary)” for the 
NG Lessee Lease Schedule Entry’s prior period “Lease Liability Balance” 

 Credit Lease Type’s “Transition Entry Equity Account” for the NG Lessee 
Lease Schedule Entry’s prior period “Net Balance” 

o Short-Term, Low Value, or ASC840 Lease 

 Debit Lease Type’s “Deferred Rent Account” for the NG Lessee Lease 
Schedule Entry’s prior period “Deferred Rent Balance” 

 Credit Lease Type’s “Transition Entry Equity Account” for the NG Lessee 
Lease Schedule Entry’s prior period “Deferred Rent Balance” 
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 The lease itself will have the period containing the transition date split out into two to NG 
Lessee Schedule Entries to record the NG Lessee Transition Entry and the normally 
scheduled NG Lessee Amortization Entry 

 

 

6.5 MONTHLY LEASE TRANSACTIONS 
Use Case: On a monthly basis and throughout the month, transactions impacting the lease 
population need to be identified and tagged to each lease. Once a lease is saved and 
created, transactions can be posted to the lease. The most common transactions impacting 
leases are the payments to the lessors and then monthly amortization and close entries.  

This section focuses on recording each of those common lease transactions: (1) Lease 
Payments to Vendors, (2) Amortization Journals, and (3) Reclass Entries 

6.5.1 RUN MONTHLY JOURNALS 
Use Case: On a monthly basis, the activity associated with leased assets needs to be 
recorded to the GL. The following process applies for both new leases and establishing new 
balances as well as monthly payment and amortization on existing leases 

Prerequisite: All lease transactions that impact the lease subledger details (setup, 
modifications, impairments, terminations, etc.) should be completed prior to processing 
monthly lease journals. Additionally, the status for commenced leases should be updated to 
reflect a commenced status 

STEP BY STEP PROCESS 

 Open to the Journal Entry Posting Page by navigating to NetLease  Run Monthly 
Journals  Monthly Lease Journals 
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 The “NG Lessee Monthly Journal Processing” page as shown as follows: 

 

 Select the desired Transaction Details to post 

Field Description Example 
Period Highlight the period for which you would like to 

record transactions 
Mar 2019 

Run all Months 
Up To And 
Including 

Select this checkbox to review the entire lease 
schedules for required journal entries 
NOTE: This will not be needed if performed on a 
monthly basis, but assists with initial setup and 
catch up periods 

✓ 

Transaction 
Type 

Indicate what journal transaction type you would 
like to run journal entries for (Amortization, 
Transition, or Initial Balance), or keep the field 
blank to run all entries 

Blank 

Subsidiary Select the Subsidiary for whom lease entries will 
be recorded. Leaving blank will run for all 
Subsidiaries 

Company, 
Inc. 

Lease If a subsidiary is selected, you can filter for 
ONLY a specific lease. Leaving blank will run for 
all leases meeting the other criteria 

LA00370 

 

 Once filters are identified and recorded, select Save  
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 You will be redirected to a status page where the status field in the top right is listed as 
“In Progress” 

 
 Continue to refresh this page until the journal entry processing is complete 

 All journal entries arising from the job will be listed within the Batch Summary subtab 

 

 Once complete, click on the direct link to the Lease within the page or navigate to the 
lease record to review the lease schedule and identify the links to the completed journal 
entries, which are shown on the far right 
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 Select the Hyperlink for the initial balance journal entry to see the recorded journal entry 
 Note that the initial balance entry establishes the ROU Asset, Lease Liability, and 

records the net of Prepaid Lease Payments, Lease Incentives, and Initial Direct Costs to 
the ROU Clearing Account 

o Operating or Financing Lease 

 Debit Lease Type’s “Right of Use Asset Account” for the NG Lessee Lease 
Schedule Entry’s “Right of Use Asset Balance” 

 Credit Lease Type’s “Lease Liability Long Term Account (Primary)” for the NG 
Lessee Lease Schedule Entry’s “Lease Liability Balance” 

 Credit Lease Type’s “ROU Clearing Account” for the NG Lessee Lease 
Schedule Entry’s “Net Balance” 

o Short-Term, Low Value, or ASC840 Lease 

 Debit Lease Type’s “Deferred Rent Account” for the NG Lessee Lease 
Schedule Entry’s “Deferred Rent Balance” 

 Credit Lease Type’s “ROU Clearing Account” for the NG Lessee Lease 
Schedule Entry’s “Deferred Rent Balance” 
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 Select the Hyperlink for the NG Lessee Amortization transaction to see the recorded GL 
impact 

 For an Operating Lease, the NG Lessee Amortization records the Lease Expense as a 
debit to the Lease Expense Account (Operating), the Lease Liability is debited by the 
Liability Reduction, the ROU Asset Accumulated Amortization is debited by the Asset 
Reduction, and the Payment is accrued to the Lease Payable Clearing Account at that 
month’s payment amount. 

o Operating Lease 

 Debit Lease Type’s “Lease Expense Account (Operating)” for the NG Lessee 
Lease Schedule Entry’s “Lease Expense” 

 Debit Lease Type’s “Lease Liability Long-Term Account (Primary)” for the NG 
Lessee Lease Schedule Entry’s “Liability Reduction” 

 Debit Lease Type’s “Right Of Use Asset Accumulated Amortization Asset 
Account” for the NG Lessee Lease Schedule Entry’s “Asset Reduction” 

 Credit Lease Type’s “Lease Payable Clearing Account” for the NG Lessee 
Lease Schedule Entry’s “Payment” 

o Financing Lease 

 Debit Lease Type’s “Right of Use Asset Amortization Expense Account” for 
the NG Lessee Lease Schedule Entry’s “Amortization Amount” 

 Debit Lease Type’s “Lease Liability Long-Term Account (Primary)” for the NG 
Lessee Lease Schedule Entry’s “Allocated To Principal” 

 Debit Lease Type’s “Interest Expense Account” for the NG Lessee Lease 
Schedule Entry’s “Allocated To Interest” 
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 Credit Lease Type’s “Right Of Use Asset Accumulated Amortization Asset 
Account” for the NG Lessee Lease Schedule Entry’s “Amortization Amount” 

 Credit Lease Type’s “Lease Payable Clearing Account” for the NG Lessee 
Lease Schedule Entry’s “Payment” 

o Short-Term, Low Value, or ASC840 Lease 

 Debit Lease Type’s “Lease Expense Account (Operating)” for the NG Lessee 
Lease Schedule Entry’s “Lease Expense (Short Term)” 

 Credit Lease Type’s “Lease Payable Clearing Account” for the NG Lessee 
Lease Schedule Entry’s “Payment” 

 Debit Lease Type’s “Deferred Rent Account” for the NG Lessee Lease 
Schedule Entry’s “Allocated To Deferred Rent” 

 

 For a Financing Lease, the NG Lessee Amortization records the monthly straight-line 
amortization of the ROU Asset against Accumulated Amortization. Interest is recognized 
against the Initial Lease Liability Balance, the Payment is accrued to the Lease Payable 
Clearing Account at that month’s payment amount, and the Lease Liability is brought 
down under the effective interest method. 
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 Via the NetLease System Setup setting, Automate Final Period Journals, the last 
schedule entry of the lease term can be optionally setup to generate an NG Final Period 
transaction in addition to the normally scheduled NG Lessee Amortization transaction 

 

 The NG Final Period transaction has the effect of clearing out what remains in 
accumulated amortization for the leased asset 

o Financing Lease 

 Debit Lease Type’s “Right Of Use Asset Accumulated Amortization Asset 
Account” for the sum of the “Asset Reduction” recorded to date 

 Credit Lease Type’s “Right of Use Account” for the sum of the “Asset 
Reduction” recorded to date 

o Operating Lease 

 Debit Lease Type’s “Right Of Use Asset Accumulated Amortization Asset 
Account” for the sum of the “Amortization Amount” recorded to date 
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 Credit Lease Type’s “Right of Use Account” for the sum of the 
“Amortization Amount” recorded to date 

o Short-Term, Low Value, or ASC840 Lease 
 N/A 

 

 

6.5.2 RUN MONTHLY SHORT-TERM/LONG-TERM RECLASS 
Use Case: All lease liability transactions are recorded within NetLease against the Primary 
Lease Liability account set up during configuration. This Lease Liability should be classified 
on the balance sheet as a long-term liability. On a monthly basis, a reversing journal entry 
is recorded and tagged to each lease reclassing the short-term portion of the lease liability 
from long-term to the defined short-term lease liability. 

Prerequisite: All lease transactions that impact the lease subledger details (setup, 
modifications, impairments, terminations, etc.) should be completed prior to processing 
monthly lease journals. Additionally, the status for commenced leases should be updated to 
reflect a commenced status. The reclass of ST/LT lease liabilities typically also takes place 
AFTER the amortization entries. 

STEP BY STEP PROCESS 

 Open to the Reclass Journal Entry Posting Page by navigating to NetLease  Run 
Monthly Journals  Monthly Reclass Journals 
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 You are navigated to the NG Lessee Monthly Reclass Processing page 

 
 Select the appropriate filters to run the journal entries and select Save 

Field Description Example 
Period Highlight the period for which you would like to 

record transactions 
Jan 2019 

Subsidiary Select the Subsidiary for whom reclass entries 
will be recorded. Leaving blank will run for all 
Subsidiaries 

Company, 
Inc. 

Reclass Journal 
Type 

The Reclass Journal type defaults to Short 
Term/Long Term Reclass. Keep the type 
unchanged from that setting. 

Short 
Term/Long 
Term 
Reclass 

 

 Refresh the page until the Processing Status indicates Complete and the journal entries 
are listed in the batch summary 
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= 
 You can select the Journal Entry link to review the journal entry 

 

 With the reversal entry linked in the Reversal # Field on the main journal entry 
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 Note that the reclass journal entries are tied to the lease record and can be viewed by 
navigating back to the lease record and looking at the Other Related Transactions 
sublist within the Related Records subtab 

 

 Reclass journals are also tagged to the NG Lessee Schedule Entry period they apply to 
under the Reclass Information field group 

 

 

6.5.3 RUN MONTHLY INTEREST PAYABLE RECLASS 
Use Case: NetLease records transactions on a monthly basis regardless of whether a 
payment was made. This is done in order to align with the matching principle. For 
Financing leases, in months where a payment is not made, interest expense will still be 
recorded within NetLease, and the offsetting interest payable is recorded as an increase 
(CR) to the Lease Liability account.  

As an accounting election, customers may decide they would like to reclass those 
embedded interest payable amounts from Lease Liability to a separate Interest Payable 
account. NetLease supports this with the option to run an interest payable reclass. 
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Prerequisite: All lease transactions that impact the lease subledger details (setup, 
modifications, impairments, terminations, etc.) should be completed prior to processing 
monthly lease journals. Additionally, the status for commenced leases should be updated to 
reflect a commenced status. The reclass of interest payable typically also takes place AFTER 
the amortization entries and ST/LT Liability reclass. 

STEP BY STEP PROCESS 

 Open to the Reclass Journal Entry Posting Page by navigating to NetLease  Run 
Monthly Journals  Monthly Reclass Journals 

 
 

 You are navigated to the NG Lessee Monthly Reclass Processing page 

  

 Select the appropriate filters to run the journal entries and select Save 

Field Description Example 
Filter for Period Highlight the period for which you would like to 

record transactions 
Jan 2019 

Subsidiary Select the Subsidiary for whom reclass entries 
will be recorded. Leaving blank will run for all 
Subsidiaries 

Company, 
Inc. 

Reclass Journal 
Type 

The Reclass Journal type defaults to Short 
Term/Long Term Reclass. Change the drop-
down to Interest Payable Reclass 

Interest 
Payable 
Reclass 
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 Refresh the page until the Process Status indicates Complete and the journal entries are 
listed in the batch summary 

 

 You can select the Journal Entry link to review the journal entry 

 
 With the reversal entry linked in the Reversal # Field on the main journal entry 
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 Note that the reclass journal entries are tied to the lease record and can be viewed by 
navigating back to the lease record and looking at the Other Related Transactions 
sublist within the Related Records subtab 

 

 Reclass journals are also tagged to the NG Lessee Schedule Entry period they apply to 
under the Reclass Information field group 

 

6.5.4 MULTI-BOOK LEASE JOURNALS 
Use Case: User’s with multiple accounting books setup where a lease might post to one 
lease classification in one book and another lease classification in another book may utilize 
the NetLease System Setting, Generate Book-Specific Journals. 

Prerequisites: Enable Full Multi-Book Accounting in NetSuite’s Enable Features. Turn on the 
System Feature, Generate Book-Specific Journals, in NetLease System Setup.  

STEP BY STEP PROCESS 

 Prior to running any journals, update the Multi-Book Adjustments section on the 
Acccounting subtab of the desired lease 



   

© Netgain Solutions, LLC | www.Netgain.tech  NetLease Solution Guide 91 

 

 Entering a Secondary Book causes any future transactions booked against the lease to 
also be booked into the secondary book as reversals 

 Checking Post to Opposite Classification causes future transactions booked against the 
lease to post the opposite lease classification (Financing/Operating) entry to the 
secondary book 

 There is no GL Impact recorded to the main journal entry, the GL Impact for Multi-Book 
adjustments is instead split out onto a separate book specific journal entry tagged to the 
schedule entry 

 

 Note no changes to the normal amortization entry 
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 The Book Specific Journal lines being reversed are prefixed with “REV - “ in the memo 
for ease of reporting with the opposite lease classification lines following the normal 
memo convention 
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6.5.5 APPROVE MONTHLY LEASE JOURNALS  
Use Case: When the NetLease Setup System Setting, Default Transaction Status, is set to 
Pending Approval, lease transactions will need to be manually approved or approved in 
bulk. 

Prerequisites: Monthly Lease Journals have been run. 

STEP BY STEP PROCESS 

 Open to the Approve Lease Journals Page by navigating to NetLease  Run Monthly 
Journals  Approve Lease Journals 
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 Enter any desired filters and click Filter Results if you would only like a subset of 
transactions to be approved. Once you’re happy with the transactions displaying in the 
sublist, select transactions individually or click the Mark All button then click the Submit 
button to initiate the approval process. 

 

 You will be redirected to a status page where you can refresh periodically to see the 
newly approved journals 

 Once the status is Complete you can click the Export button to save the processed 
results as a .csv file 
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6.6 LEASE RENEWALS, MODIFICATIONS, & IMPAIRMENTS 
Use Case: Through the duration of a lease, there may be events or changes related to the 
lease agreement or underlying leased assets that require an adjustment to the original 
classifications. These changes can cause a reassessment or change in multiple components 
related to the lease, such as the following: 

 Payment amounts expected under the lease 
 Duration of the lease contract 
 Triggering of additional requirements under the original terms of the contract 
 Reassessments of the original expectations relative to renewal or termination options 

within the contract 
 Indicators of reduced value of the underlying leased assets 

NetLease makes it easy for you to execute the requirements by automating the accounting 
under each type of renewals, modifications, and impairments. 

Modifications: A modification is a change in the terms of a contract that were not part of the 
original terms (this includes lease renewals).  

US GAAP (ASC 842 Glossary): A change to the terms and conditions of a contract that 
results in a change in the scope of or the consideration for a lease (for example, a 
change to the terms and conditions of the contract that adds or terminates the right to 
use one or more underlying assets or extends or shortens the contractual lease term). 

IFRS (IFRS 16 Appendix A): A ‘lease modification’ is defined as “a change in the scope of 
a lease, or the consideration for a lease, that was not part of the original terms and 
conditions of the lease (for example, adding or terminating the right to use one or more 
underlying assets, or extending or shortening the contractual lease term.” 

The resulting adjustment can trigger different types of modifications: 

1. Modification accounted for as a separate contract  NetLease can create a separate 
lease contract and tag the original contract as a parent lease 

2. Modification resulting in a remeasurement of the lease liability  NetLease handles 
this as a “Standard Lease Modification”, which remeasures the lease liability and 
any differences are recorded against the ROU asset 

3. Modification reducing the scope of the lease (partial termination)  NetLease 
handles this as a “Decrease in Scope” modification, which both (1) remeasures the 
lease liability and (2) has a P&L impact for the reduction in scope 

KPMG provides the following diagram highlighting the various modifications types: 
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Source: KPMG—Lease Modifications—Accounting for changes to lease contracts - IFRS 16, September 2018 

 

6.6.1 STANDARD LEASE MODIFICATIONS 
Use Case: The standard lease modification is the most common modification type, which 
can arise from a simple lease renewal. In those instances, you must remeasure the lease 
liability with the adjustments being recorded against the ROU asset (no P&L impact). 

Prerequisites: Lease modifications must be entered in NetLease within the month and prior 
to month-end amortization and reclass entries. Additionally, because a lease modification 
cannot be undone without significant effort, before running a lease modification, it is best 
practice to review the lease entries and confirm the changes you intend to make to the 
term, discount rate, and payment schedule. 

Effective Date: Note that the effective date is the date when both parties agree to the lease 
modifications. Therefore, the month in which the agreement is obtained is most likely the 
date that it should be recorded within NetLease. 

STEP BY STEP PROCESS 

 Navigate to the lease record where the modification is to be recorded and select the 
Modify Lease button 

 On the Lease Modification page, the Modification Type will default to Standard 
Modification (LL Remeasure) 
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 Note that the fields are prepopulated with the current lease attributes, including the 
payment schedule 

 Update the following as necessary for the lease modification (refer to the guidance for 
appropriate adjustments per your modification type) 

Field Description Example 
Effective 
Modification Date 

Defaults to the first period without amortization 
recorded. To update to a later period, monthly 
journals will have to be run up to that point – please 
consider carefully before skipping ahead. 

03/01/2020 

Modified Lease 
End Date 

Adjust to the updated lease end date for any 
extensions or reductions in the lease term 

03/31/2021 

Incremental 
Borrowing Rate 

Update the incremental borrowing rate to present 
value the lease liability going forward 

5.0% 

Adjusted Payment 
Schedule 

Update the payment schedule for any changes to the 
expected lease payments causing the modification 

11,000 

Modification Note Provide a brief description of the basis and 
adjustments made with the modification for 
subsequent support and reference  

Exercised 
option for 1 
year 
extension 

 

 After double-checking updates and inputs for the modification and remeasurement, click 
Modify Lease 

 You will be navigated back to the lease record and you can refresh and monitor the 
Processing Modification… notification until the modification is complete and you can 
see the modification and subsequent adjustment to the go-forward schedule entries 
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 The Effective Modification Date Period will be split into two entries, one to record the GL 
Impact of the Modification and one to record the normally scheduled amortization 

 
 Click on hyperlink to the NG Lessee Modification entry to see the adjustment to the 

lease liability and offset to the ROU Asset 

 

 A historical record of the modification will be saved to the Modifications subtab of the 
NG Lessee Lease record with details from before and after the modification 

 Clicking the Edit link will reveal the lease information both before and after the 
modification 
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6.6.2 DECREASE IN SCOPE MODIFICATIONS (PARTIAL TERMINATION) 
Use Case: A decrease in the scope of a lease can also be referred to as a partial 
termination—it removes the right to use one or more underlying assets or shortens the 
contractual lease term. This can happen, for example, by modifying a lease to reduce the 
amount of square footage in a building 

Under a decrease in scope modification, the lease liability is remeasured, similar to the 
standard modification, but the lessee also recognizes a gain or loss arising from percentage 
reduction of the pre-modification ROU asset & Lease Liability (% of the net balance), with 
any remaining differences being recorded against the ROU asset. 

Prerequisites: Lease modifications must be entered in NetLease within the month and prior 
to month-end amortization and reclass entries. Additionally, because a lease modification 
cannot be undone without significant effort, before running a lease modification, it is best 
practice to review the lease entries and confirm the changes you intend to make to the 
term, discount rate, and payment schedule. 

Effective Date: Note that the effective date is the date when both parties agree to the lease 
modifications. Therefore, the month in which the agreement is obtained is most likely the 
date that it should be recorded within NetLease. 

STEP BY STEP PROCESS 

 Navigate to the lease record where the modification is to be recorded and select the 
Modify Lease button 

 On the Lease Modification page update the Modification Type to Decrease in Scope (LL 
Remeasure & Gain/Loss) 
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 Note that the fields are prepopulated with the current lease attributes, including the 

payment schedule 
 Update the following as necessary for the lease modification (refer to the guidance for 

appropriate adjustments per your modification type) 

Field Description Example 
Effective 
Modification Date 

Defaults to the first period without amortization 
recorded. To update to a later period, monthly 
journals will have to be run up to that point – please 
consider carefully before skipping ahead. 

03/01/2020 

Modified Lease 
End Date 

Adjust to the updated lease end date for any 
extensions or reductions in the lease term 

03/31/2021 

Incremental 
Borrowing Rate 

Update the incremental borrowing rate to present 
value the lease liability going forward 

5.0% 

Scope Decrease Input the percentage scope reduction—note that this is 
the percentage that impacts the P&L for the pre-
modification ROU & LL reduction percentages 

40% 

Adjusted Payment 
Schedule 

Update the payment schedule for any changes to the 
expected lease payments causing the modification 

11,000 

Modification Note Provide a brief description of the basis and 
adjustments made with the modification for 
subsequent support and reference  

Exercised 
option for 1 
year 
extension 

 

 After double-checking updates and inputs for the modification and remeasurement, click 
Modify Lease 
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 You will be navigated back to the lease record and you can refresh and monitor the 
Processing Modification… notification until the modification is complete and you can 
see the modification and subsequent adjustment to the go-forward schedule entries 

 
 Click on hyperlink to the NG Lessee Modification entry to see the adjustment to the 

lease liability and offset to ROU asset, as well as the gain/loss for the % reduction in pre-
modification ROU Asset and Lease Liability. 

 

 A historical record of the modification will be saved to the Modifications subtab of the 
NG Lessee Lease record with details from before and after the modification 

 Clicking the Edit link will reveal the lease information both before and after the 
modification 
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6.6.3 ROU IMPAIRMENTS 
Use Case: A lessee is subject to the same asset impairment guidance previous to the new 
lease accounting standards (ASC 360 and IAS 36), which indicate that an impairment is to 
be recorded when an asset’s carrying amount is not recoverable (US GAAP) or exceeds the 
higher of the asset’s value in use and fair value less costs to sell (IFRS).  

NetLease supports the accounting for impairments, whether for Financing Leases or 
Operating Leases: 

1. ROU Impairment for Financing Leases (all IFRS and US GAAP)  Write down the 
ROU balance and record an impairment charge. The future amortization expense will 
be revised by calculating a new straight-line amortization based on the revised asset 
value 

2. ROU Impairment on Operating Leases (US GAAP only)  Write down the ROU 
balance and record an impairment charge. The lease expense should no longer be 
recognized on a straight-line basis, but recorded monthly as the sum of (1) straight-
line ROU amortization amount, plus (2) the effective interest of the lease liability. 

Prerequisites: ROU impairments must be entered in NetLease within the month and prior to 
month-end amortization and reclass entries.  

 

STEP BY STEP PROCESS FOR FINANCING LEASES (ALL IFRS AND US GAAP FINANCING) 

 Navigate to the lease record where the modification is to be recorded and selectthe 
Modify Lease button 

 On the Lease Modification page update the Modification Type to ROU Impairment 
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 Update the fields as necessary for the ROU Impairment  

Field Description Example 
Effective 
Modification Date 

Defaults to the first period without amortization 
recorded. To update to a later period, monthly 
journals will have to be run up to that point – please 
consider carefully before skipping ahead. 

04/01/2019 

ROU Impairment 
Amount 

Input the amount to impair (reduce) the existing ROU 
asset balance (carried forward from the prior period) 

4,000 

Modification Note Provide a brief description of the basis and 
adjustments made with the ROU impairment for 
subsequent support and reference  

Determined to 
not be 
recoverable 

 

 After double-checking updates and inputs for the ROU impairment, click Modify Lease 

 You will be navigated back to the lease record and you can refresh and monitor the 
Processing Impairment… notification until the modification is complete and you can see 
the modification and subsequent adjustment to the go-forward schedule entries 

 
 Note how for an Operating Lease the Lease Expense column adjusts from the single 

expense pre-modification to the post-modification ROU Asset Reduction straight line + 
Liability Accretion 
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 Click on hyperlink to the ROU impairment entry to see the reduction in the ROU asset 
and impairment charge. 

 
 A historical record of the modification will be saved to the Modifications subtab of the 

NG Lessee Lease record with details from before and after the modification 
 Clicking the Edit link will reveal the lease information both before and after the 

modification 

 

6.6.4 MODIFICATION REVERSALS 
Use Case: A lease modification has been made erroneously and needs to be reversed. 

Prerequisites: A modification has been done on the lease and amortization has not yet been 
recorded on the effective modification date period. 
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STEP BY STEP PROCESS 

 Navigate to an NG Lessee Lease record where the modification is to be recorded, click 
the Reverse Modification button and confirm your intent to reverse the modification 

o NOTE: This button will only appear when there has been a recent modification 
and amortization has not yet been recorded on the effective modification date 
period. 

 The lease page will be refreshed with the Processing Status updated to read Processing 
Modification Reversal. Refresh the page periodically until the Processing Status is blank. 

 Once complete, the schedule will be returned back to the state it was in prior to the 
modification 

 

 The NG Lessee Modification will be marked as Reversed to and left on the lease’s 
Modification subtab to maintain the historical data.  

 

 By default the journal entry will be automatically deleted, however, if the NetLease 
System Setup setting, Do Not Automate Journal Entry Deletion, is enabled then the 
journal entry linked to the NG Lessee Modification will need to manually deleted or 
reversed out with a reversal journal users can enter into the Reversal Journal Entry field 
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6.7 LEASE TERMINATIONS  

6.7.1 TERMINATE INDIVIDUAL LEASE 
Use Case: Circumstances may require an early termination to the lease. In these instances, 
a termination is required to remove the entire ROU Asset (and accumulated amortization), 
as well as any remaining lease liability, settling the final payments received, with an offset 
to the gain/loss account.  

STEP BY STEP PROCESS 

 Navigate to the lease record to be terminated. An example lease record to be terminated 
is shown here 

 
 Select Terminate Lease and confirm your intent to navigate to the lease termination 

page 



   

© Netgain Solutions, LLC | www.Netgain.tech  NetLease Solution Guide 107 

 
 Update the fields as necessary for the Lease Termination 

Field Description Example 
Effective 
Termination Date 

Defaults to the first period without amortization 
recorded. To update to a later period, monthly 
journals will have to be run up to that point – 
please consider carefully before skipping ahead. 

04/01/2019 

Cash Paid to 
Terminate Lease 

Input the amount to be paid in the lease 
termination month. Note that this amount should 
include both (1) standard lease payments, as well 
as (2) termination penalties or other 
consideration to be paid upon termination 
Note: This amount will be recorded to the Lease 
Liability Payable Clearing Account 

3,500 

Cash Received to 
Terminate Lease 
 

Input the amount to be received from the 
termination.  
Note: This amount will be recorded to the ROU 
Clearing Account 

0 

Termination 
Reason 

Provide a brief description of the reason for the 
termination.  

Early termination 

Termination Note Provide any additional description or details for 
the termination 

Excess supply and 
under-utilized; to 
return to lessor 

 

 After double-checking updates and inputs for the Lease Termination, click Terminate 
Lease 

 The lease page will be refreshed with the Processing Status updated to read Processing 
Termination. Refresh the page periodically until the Processing Status is blank and the 
Status is Terminated 

 Once the termination is complete and you’ll see the NG Lessee Termination transaction 
and removal of all subsequent amortization schedule lines 
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 Click on the hyperlink to the NG Lessee Termination 

 
 Note that the journal entry reverses all cumulative balances in ROU Asset (Gross), 

Accumulated Amortization, Lease Liability (LT), and records the amount payable, with 
the offset to gain/loss on termination.  

 Additionally, any Short-Term lease liabilities or interest payable amounts that were in 
the GL in the previous month will already have been eliminated due to auto-reversing 
status 

6.7.2 MASS TERMINATE LEASES 
Use Case: Multiple leases need to be terminated at the same time or segregation of duties 
requires a separate person handle lease termination. 

STEP BY STEP PROCESS 

 Navigate to the Terminate Leases page by selecting NetLease  Lease Management  
Mass Terminate Leases 
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 Enter any desired filters and click Filter Results if you would only like a subset of leases 
to be terminated.  

 Update the fields as necessary for the lease termination: 

Field Description Example 
Cash Paid Per 
Lease to 
Terminate 

Input the amount to be paid in the lease 
termination month per lease to terminate. Note 
that this amount should include both (1) standard 
lease payments, as well as (2) termination 
penalties or other consideration to be paid upon 
termination 
Note: This amount will be recorded to the Lease 
Liability Payable Clearing Account 

3,500 

Cash Received Per 
Lease to 
Terminate 
 

Input the amount to be received per lease to 
terminate.  
Note: This amount will be recorded to the ROU 
Clearing Account 

0 

Termination 
Reason 

Provide a brief description of the reason for the 
termination.  

Early termination 

Termination Note Provide any additional description or details for 
the termination 

Excess supply and 
under-utilized; to 
return to lessor 

 

 Once you’re happy with the leases selected in the sublist, click the Terminate Lease 
button. 
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 You will be redirected to a status page where you can refresh periodically to see the 
newly terminated leases 

 Clicking the link in the Lease column will reveal the same schedule and GL impacts 
covered in the previous section on individual lease termination 
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6.8 LEASE REPORTING AND DISCLOSURES 
BACKGROUND AND USE CASE: NetLease was purpose-built to meet the reporting and 
disclosure requirements of ASC 842 and IFRS 16. 

The following are a listing of the key Financial Statement Reporting Requirements and how 
NetLease supports each. Note that the initial account setup is important—especially when 
identifying where on the financials the lease accounting transactions should be reflected. 

Requirement Standard How NetLease Supports 
Statement of Financial Position Requirements: 
Finance and Operating Lease 
ROU Assets must be 
presented separately (or 
disclosed)  

ASC 842-20-45 
IFRS 16:47 

 The accounts for ROU Assets and Lease 
Liability are assigned in initial setup 

 All NetLease reporting natively segregates 
Finance and Operating Leases 

 Users can additionally elect to assign separate 
GL accounts to each Lease Type  

Finance and Operating Lease 
Liabilities must be presented 
separately (or disclosed)  

ASC 842-20-45  All NetLease reporting natively segregates 
Finance and Operating Leases 

 Users can additionally elect to assign separate 
GL accounts to each Lease Type 

Statement of Comprehensive Income 
A lessee must present both 
Finance Lease and Operating 
Lease expenses separately, 
and operating lease expense 
must be included in income 
from continuing operations 

ASC 842-20-45  All NetLease reporting natively segregates 
Finance and Operating Leases 

 Users assign GL accounts for each lease type 
and transaction category, and chart of account 
details and reporting hierarchies should be set 
for those accounts per the guidance 

For Financing leases, Interest 
Expense on the Lease Liabiliy 
and Amortization on the ROU 
Asset are not required to be 
presented as separate line 
items; presentation should be 
consistent with how they are 
handled for similar assets 
(same as previous capital 
lease treatment under the old 
standards) 

ASC 842-20-45  Users assign GL accounts for each lease type 
and transaction category, and chart of account 
details and reporting hierarchies should be set 
for those accounts per the guidance  

 NetLease also supports lease-specific reporting 
that segregates activity 

 IFRS 16:  Each lease expense is assigned an account 
separately as part of initial configuration 

 NetLease also supports lease-specific reporting 
that segregates activity for lease activity only 

 Users can elect to assign separate GL accounts 
for each lease activity and verify their reporting 
hierarchies aggregate the accounts per the 
guidance 

Variable Lease Expense 
Payments for Finance Leases 
(not included in lease liability): 

ASU 2016-02 
BC271 (ASC 
842 is silent) 

 When vendor bills are input, the lease payment 
costs on the payment schedule are recorded 
against the lease payable clearing account, and 
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Requirement Standard How NetLease Supports 
Deloitte highlights that they 
would accept presentation of 
variable lease expense in the 
P&L as either (1) interest 
expense or (2) a component of 
income from continuing ops 
(e.g., lease expense) 

any additional lease expense payments are 
coded as separate line items on the vendor bill 

 A lease can be tagged as having additional 
variable lease expenses on the Payments 
subtab in the Key Payment Details section and 
include an indication of type, but those 
payments should NOT be included within the 
Lease Payments Schedule to calculate the 
lease liability and ROU Asset 

 Additional expected expenses can be added 
and reported on within the Abstract Data 
subtab under the Expected Lease Costs sublist 

A lessee’s lease cost should 
be evaluated and classified 
consistent to other similar 
types of expenses, whether in 
cost of sales, SG&A, or other 
operating expense line item 

  Users assign GL accounts for each lease type 
and transaction category, and chart of account 
details and reporting hierarchies should be set 
for those accounts per the guidance 

Statement of Cash Flows—Finance Leases (All IFRS and US Financing Leases) 
Operating Section—Non-cash 
expenses should be added 
back to net income 

ASC 842-20-45  Direct Method: Not applicable 
 Indirect Method: Amortization Expense GL 

detailed reporting by Lease  
Operating Section—Interest 
on the Lease Liability for 
Finance Leases 

ASC 842-20-45  Direct Method: Report of payments by lease 
 Indirect Method: No action; interest expense 

embedded in net income  
Operating Section—Variable 
lease payments and Short-
Term lease payments not 
included in lease liability 

ASC 842-20-45  Direct Method: Report to list payments by 
lease includes other line-level details 

 Indirect Method: Embedded already in net 
income 

Financing Section—Finance 
Repayments of the principal 
portion of the lease liability 

ASC 842-20-45  Direct Method: Report to list payments by 
lease 

 Indirect Method: Roll-forward report with all 
lease liability reductions by Finance lease type 

Statement of Cash Flows—Operating Leases (US Operating Leases Only) 
Operating Section—Payments 
on Operating Leases 

ASC 842-20-45  Direct Method: Reporting listing payments by 
lease, segregated by type 

 Indirect Method: Add-back of Non-cash Lease 
Expense via report of additions to accumulated 
Amortization account; for change in lease 
liabilities, all lease liabilities for operating 
leases are operating liabilities 

 

The following are a listing of the key Disclosure Requirements (ASC 842-20-50) and how 
NetLease supports each. These requirements below were obtained by Deloitte’s Roadmap 
to Applying the New Leasing Standard 

Requirement How NetLease Supports 
Information about the nature of an entity’s leases: 
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Requirement How NetLease Supports 
General description about the nature of an 
entity’s leases (including subleases) 

 General description report highlights lease 
breakout by type, classification, 
subsidiary, currency, ROU & LL balance, 
etc. 

Basis and terms and conditions on which 
variable lease payments are determined 

 Variable lease terms disclosure report 
highlights leases tagged as variable rate 
with lease classification, rate index types, 
# of leases, and original NPV 

Terms and conditions of options to extend or 
terminate leases 

 Lease Renewal Option Disclosure and 
Lease Termination Option Disclosure 
reports provide a listing of leases with 
options, details of the option, and whether 
it is likely to exercise 

Residual Value Guarantees  Residual Value Guarantee report 
highlights leases with residual value 
guarantees indicated on the payments 
subtab with associated expense 

Restrictions or covenants imposed by leases  Custom reports can be written to pull 
terms loaded to abstract data subtab 

Leases that have not commenced  General description report, filtered by 
status 

Significant assumptions and judgments 
Whether a contract contains a lease  Assumption/Judgment—qualitative 

response needed 
Allocation of consideration in a contract  Assumption/Judgment—qualitative 

response needed 
Discount Rate   
Amounts Recognized in the Financial Statements 
Finance lease cost  Financial Reports 
Operating lease cost  Financial Reports 
Short Term lease cost  Financial Reports 
Variable lease cost  Financial Reports 
Sublease income  Financial Reports 
Net gain or loss from sale-and-leaseback 
transactions 

 Financial Reports 

Cash paid for amounts included in 
measurement of lease liabilities 

 Cash Flow Reports above 

Supplemental noncash information  Financial Reports 
Other Disclosure Information 
Weighted-average remaining lease term  Disclosure reports 
Weighted-average discount rate  Disclosure reports 
Maturity analysis of liabilities  Disclosure reports 
Lease Transactions with related parties  Disclosure reports 
Practical-expedient disclosure related to Short-
Term leases 

 Disclosure reports 

Practical-expedient disclosure related to 
separating lease components 

 Disclosure reports 
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Requirement How NetLease Supports 
Electing transition practical expedients: 
– Hindsight practical expedient 
– Practical expedient package 
– Not to restate comparative periods 

 Disclosure reports 
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7 NEW RELEASES & BUNDLE UPDATES 
Netgain will continue to identify, develop, test, & deploy enhancements through bundle 
updates to NetLease on a periodic basis. While the bundle is currently not managed, your 
NetSuite administrator will need to navigate to the bundle when available and initiate the 
update manually. 

When new bundle updates are available, a notification email will be sent to your designated 
contact. Included in the email will be the following: 

1. Highlight of major updates in the new version of NetLease 

2. Any required actions or setup required to configure the new bundle & corresponding 
functionality enhancements 

3. Listing of what additional areas we will be working on next (prioritized roadmap 
items) 

An administrator may also see a bundle update is available on the installed bundle listing 
(Customization  SuiteBundler  Search & Install Bundles – List) 

STEP BY STEP PROCESS 

 Navigate to Customization  SuiteBundler  Search & Install Bundles – List 

 Review or hover over NetLease to see the latest release available (also indicated with 
the blue exclamation point icon indicating “Update Available” 

 

 Hover over the green far left icon and select “Update” 

 Before selecting “Update Bundle” on the Preview Bundle Update Screen, review the 
changes to ensure the preferences on each bundle content 

 Reach out to Netgain for support if you are not sure how to proceed. 

 Once reviewed and satisfied with setting, click Save 

 You can refresh to monitor process from Pending to Installation in Progress to Complete 


